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GST Returns Scrutinvy Manual

1.1 The objective of this Manual is to standardize and streamline the procedural
aspect with regards to the scrutiny of returns as per section 61 of the MGST Act,
2017. The Manual also envisages the subsequent actions as per section 73/74 of
the MGST Act, 2017 if needed to be undertaken, for demand and recovery.

1.2 This Manual provides for procedure and guidelines in respect of issuance of
notice, communication of discrepancies to taxpayers, verification of records and
explanation submitted, if any, the manner of reporting the action taken,
maintenance of record and overall conduct of scrutiny function by the officers of
Taxation Department, Government of Meghalaya.

1.3 The core objective of this Manual is to enhance the efficiency of returns scrutiny
function and to make the entire process transparent and uniform across the field
formations of Taxation Department, Government of Meghalaya. However, this
manual is only for training and information purposes and is to be used by officers /
officials of the Meghalaya Taxation Department only.

1.4 The manual is not a legal document conferring any rights and not a source of legal
interpretation. This manual will be regularly updated based on feedbacks,

amendments of Acts, Rules and processes as well as experience of audit under
GaT.

. Jurisdiction: Only those taxpayers who are under the State jurisdiction are to be
taken up for scrutiny. However, if any case of high evasion or fraud is observed then
such cases may be taken up separately for investigation.

. Frequency of Scrutiny: Scrutiny is to be taken up independently for every year.
However, in case while scrutinizing a case for a particular year it is found that the
taxpayer had a mismatch in the previous year also and the same was not taken in
scrutiny in that year the same shall be taken up for scrutiny with the current year
scrutiny also.

. Targets and taxpavers to be scrutinized: Administrative instructions will be issued
separately along with the list of taxpayers to be scrutinized by the Head Office.
These will consist of targets for units to be scrutinized based on (a) taxpayers selected
at HOlevel and (b) taxpayers to be taken up suo-moto for scrutiny by the field level
Proper Officer . However, it is pertinent to note that no taxpayer shall be selected for
both audit and scrutiny.

. Proper  Officer for  scrutinv ___of returns: vide notification No

ERTS(T)65/2017/Pt/244 dated 31.1.2018, the power for scrutiny of returns under
Section 61, Assessment of non-filers of returns under Section 62 and Assessment of
unregistered persons, have been delegated to the Taxation officers not below the rank
of Superintendent of Taxes. However, the Taxation Officers of State Tax shall be
primarily responsible for taking up scrutiny cases. The reporting mechanism for
scrutiny cases is as per Annexure-1.



6. Relevant statutory provisions
6.1 Section 61 of the MGST Act, 2017 read with Rule 99 of the MGST Rules, 2017
provides for scrutiny of returns. The same are reproduced below for reference:

Section 61. Scrutiny of returns:

“(1) The Proper Officer may scrutinize the return and related particulars
furnished by the registered person to verify the correctness of the return and
inform him of the discrepancies noticed, if any, in such manner as may be
prescribed and seek his explanation thereto.

(2) In case the explanation is found acceptable, the registered person shall be
informed accordingly, and no further action shall be taken in this regard.

(3) In case no satisfactory explanation is furnished within a period of thirty days
of being informed by the Proper Officer or such further period as may be
permitted by him or where the registered person, affer accepting the
discrepancies, fails to take the corrective measure in his return Jfor the month in
which the discrepancy is accepted, the Proper Officer may initiate appropriate
action including those under section 65 or section 66 or proceed to determine the
tax and other dues under section 73 or section 74.”

Rule 99. Scrutiny of returns:

: “(1) Where any return furnished by a registered person is selected for scrutiny,
the Proper Officer shall scrutinize the same in accordance with the provisions of
section 61 with reference to the information available with him, and in case of

~any discrepancy, he shall issue a notice to the said person in FORM GST
ASMT-10, informing him of such discrepancy and seeking his explanation
thereto within such time, not exceeding thirty days from the date of service of the
nolice or such further period as may be permitted by him and also, where
possible, quantifying the amount of tax, interest and any other amount payable in
relation to such discrepancy.

(2) The registered person may accept the discrepancy mentioned in the notice
issued under sub rule (1), and pay the tax, interest and any other amount arising
Jfrom such discrepancy and inform the same or Jurnish an explanation for the
discrepancy in FORM GST ASMT-11 to the Proper Officer.

(3) Whére the explanation furnished by the registered person or the information
submitted under sub-rule (2) is found to be acceptable, the Proper Officer shall
inform him accordingly in FORM GST ASMT-12.”

6.2 The aforementioned provisions suggest that scrutiny of returns, inter-alia, entails
the following:

(a) Selection of returns furnished by a registered person for scrutiny, preferably
based on robust risk parameters.



(b) Scrutiny of the returns and related particulars furnished by the registered
person to verify the correctness of the return. Information available with the
Proper Officer in various returns and statements furnished by the registered
person and the data/details made available through various sources like GSTN, E-
Way Bill Portal, etc. may be relied upon for this purpose.

(¢) Informing the registered person of the discrepancies noticed, if any, along
with quantification of the amount of tax, interest and any other amount payable in
relation to such discrepancy and seeking his explanation thereto.

(d) Where the registered person accepts the discrepancy and pays the tax, interest
and any other amount arising from such discrepancy or where the explanation
furnished by the registered person is found acceptable, conclude the proceedings
after informing the registered person.

(e) Where no satisfactory explanation is furnished by the registered person or
where the registered person, after accepting the discrepancy, fails to pay the tax,
interest and any other amount arising from such discrepancy, initiate appropriate
action including those under section 65 or section 66 or section 67, or
determination of tax and other dues under section 73 or section 74 of the MGST
Act, 2017.

. 7. Generation of cases for scrutiny

7.1 Selection of cases by DAC: The list of cases to be scrutinized shall be generated

by the Head Office based on certain (confidential) scrutiny risk parameters. These
parameters shall be both risk-based and theme-based parameters.

7.2 These lists (year wise) shall be sent to the respective unit offices for initiating

scrutiny.

7.3 Many times, the data which has been generated by DAC may be dated, therefore

before initiating assessment proceedings the data may be checked from the BO
Web System also.

7.4 It is appreciated that this is the first-time specific risk-based lists are being sent to

field formations for scrutiny exercise. However, the Data Analytical Cell i
the Head Office has been sending regular data, mis-match reports, BIFA analysis,
fake/ bogus taxpayers to the field formations which are also in the nature of
scrutiny and the field formations have been issuing ASMT forms in these cases
also. It is instructed that these cases should also be brought to a logical end.

7.5 It may be noted that irrespective of the risk-based lists which are generated by the

Head Office, the Proper Officer is empowered to take up Suo-moto cases for
scrutiny independently also.



8. Prelimi acti Proper Officers

8.1 The Dy. Commissioner of Taxes/ Assistant Commissioner of Taxes on receipt of
the cases selected for scrutiny as aforesaid shall immediately send these cases to
the concerned Proper Officer to whom such case or cases are assigned.

8.2 Single Source of truth: - As explained above, the parameters communicated by
DAC are generated using data available on a specific date. As the data available at
GSTN or for that matter with BO Web System is dynamic, it is quite possible that
due to fresh compliance for corrections/alterations by taxpayer or by the
supplier/recipient of that taxpayer, the data on BO Web system may vary with the
communications made by DAC. Under such circumstances, variation in figures on
BO system and communicated by DAC vis-a-vis parameter-based discrepancies,
the Proper Officer shall consider the data as per the BO system.

8.3 The Proper Officer shall first conduct a Scrutiny Desk Review (SDR) as per
parameters provided in Annexure-1 for every taxpayer selected for scrutiny. All
Proper Officers shall view 360 Degree Profile of taxpayer, selected for scrutiny,
available on the officers login on Meghalaya tax portal i.e., Meghalayatax.gov.in.
Proper Officers can fetch this profile after login in Meghalaya tax
portal>MIS->Dashboard>GST Dashboard—>Taxpayer 360.

8.4 Further, on examination of the data on BO Web system and that is communicated
by the DAC pointing out certain discrepancies, it may happen that the Proper
Officer finds certain additional issues or discrepancies which may result into
additional tax demand or denial of input tax credit, in that scenario the Proper
Officer shall include the said issue and initiate the return scrutiny.

9. Issu tice U/s 61(1) of the MGST Act. 2017

9.1 After detailed Scrutiny Desk Review and review of the data vis-a-vis
discrepancies parameters communicated by DAC, Proper Officer shall, on
confirmation, issue a notice in FORM-GST-ASMT-10 as per the provisions of
section 61(1) of MGST Act read with the rule 99(1) of the MGST Rules. The
Proper Officer shall clearly state in the notice in FORM-GST-ASMT-10, the
parameter-based discrepancies noticed during the scrutiny of the return.

9.2 Due to dynamic nature of data, at the time of scrutiny, if it appears to the Proper
Officer that discrepancies vis-a-vis certain parameters have already been complied
either fully or partly, then the proper office shall issue FORM-GST-ASMT-10
for the remaining discrepancies only. Further, it is imperative that the Proper
Officer, shall in the notice so issued, specify the type of return scrutinized, period
covered, legal position and the exact parameters based on which the return
scrutiny notice has been initiated.

9.3 Generally, it is observed that many officers issue single line notices without
clearly outlining the gap / discrepancy that they are trying to address. This leads to
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confusion and harassment to the taxpayers who is in receipt of a notice, as he
cannot fathom the reasons of such notice. Therefore, all officers, shall issue clear
and speaking notices wherein parameters as mentioned above should be clearly
mentioned. Officers shall strive to issue high quality notices.

9.4 In other words, it is desirable that the Proper Officer shall issue notice in FORM-
GST-ASMT-10 only in respect of issues that exists at the time of scrutiny and
issuance of said Notice.

10. Response of the taxpayer and action to be initiated (by Proper Officer):

10.1 For better and effective understanding the Section 61(3) of the MGST Act,
2017 is re-produced below:

“In case no satisfactory explanation is furnished within a period of thirty days of
being informed by the Proper Officer or such further period as may be permitted
by him or where the registered person, after accepting the discrepancies, fails to
take the corrective measure in his return for the month in which the discrepancy is
accepted, the Proper Officer may initiate appropriate action including those
under section 65 or section 66 or section 67, or proceed to determine the tax and
other dues under section 73 or section 74.”

10.2 As aforesaid sub-section envisages that the taxpayer shall furnish the
- compliance/ reply within the 30 days from the date of receipt of the notice and
therefore, in case no reply/explanation is received within 30 days™ time period or
such extended time period (provided that sufficient and genuine reasons are
furnished which deserves extension) then the Proper Officer shall take the
-appropriate action for demand and recovery.

10.3  If within 30 days from service of notice in FORM GST ASMT-10 or in such
further extended period, the taxpayer submits reply by way of FORM GST
ASMT-11 and proves to the satisfaction of the Proper Officer with help of
relevant record and documents (including proof of payment of tax, if made,
through FORM GST DRC-03) that discrepancies communicated now no more
exist, then the proceedings so initiated need to be closed, by accepting reply, by
way of FORM-GST-ASMT-12. As already explained above, tax officers shall
ensure that a reasoned speaking order shall be issued by the officers while filing
FORM GST ASMT 12.

10.4 In all cases, tax officers shall ensure that all relevant record shall be uploaded
on the system primarily by the taxpayer while filing FORM GST ASMT-11.
However, if anything is missed, then the Proper Officer shall make it part of
FORM GST ASMT-12. Ideally, no offline record should exist for any scrutiny
related procedure.

10.5 In case the explanation furnished is not found to be satisfactory or the taxpayer
fails to take corrective measures like fails to pay unpaid tax or fails to pay
wrongly availed input tax credit, then Proper Officer shall initiate proceedings
under section 73/74 of the MGST Act, 2017 to determine tax and other dues.

8



10.6 The scenarios discussed above is presented in the Tabular form below:

Table-1
Sr. Scenario Expected Action
No.
1. | Taxpayer has not responded to Notice in | With the use of BO System

FORM-GST-ASMT-10 by filing
FORM ASMT-11

recommend the said case for
adjudication and accordingly, initiate
the proceedings under section 73 or
74 of MGST Act and thereafter
recovery.

Taxpayer has submitted reasonable
reply in FROM-GST-ASMT-11 and
has contested the issues raised and
therefore has not made any payment of
tax and interest. The Proper Officer is
satisfied with the reply.

Issue  FORM GSTASMT-12 and
drop the proceedings with the use of
BO System.

Taxpayer has responded to FORM
GST ASMT-10 and accepted the issues
raised therein and has also made
payment through FORM GST DRC-
03, as indicated in the Notice.
Accordingly, the taxpayer has submitted
the reply in FORM GST-ASMT-11.

Verify the correctness of payment
made in FORM GST DRC-03 and
then issue FORM GSTASMT-12
also conclude the said proceedings
through BO Web System.

Taxpayer has responded to FORM
GST ASMT-10 by making payment of
the requisite amount through FORM
GST DRC-03 but does not file FORM
GST ASMT-11.

Verify the correctness of payment
made in FORM GST DRC-03 and
inform the concerned taxpayer to
compulsorily file FORM GST
ASMT-11 and on filing issue the
FORM-GST-ASMT-12. Also,
conclude the said proceedings through
BO Web System.

EJ'I

Taxpayer has responded to FORM
GST ASMT-10 by way of submitting
some exblanation physically and the
Proper Officer finds the same in order
and is satisfied with the submission
made but does not file FORM GST
ASMT-11.

Verify the correctness of the
submission made and ask the
concerned taxpayer to compulsorily
file FORM GST ASMT-11 and on
submission of reply issue the FORM
GST-ASMT-12. Also, drop the said
proceeding with the use of BO Web
System.




o

Taxpayer responds to FORM GST
ASMT-10 by way of making payment
in FORM GST DRC-03 or (filling
some explanation physically. However,

With the use
recommend the

of BO System
said case for
adjudication and accordingly, initiate
the proceedings under section 73 or

such

on verification Proper Officer finds
submission deficient
satisfactory.

74 of MGST Act and thereafter

and un- | recover

10.7 As an independent quasi-judicial authority, the onus of deciding if a particular
case is to be covered under Section 73 or Section 74 is on the Proper Officer who
shall decide this based on the facts of the case and the legal position. It may be
noted that generally in scrutiny cases, Section 73 shall be invoked, however, in
cases, where evasion involves an element of fraud, willful misstatement or
suppression of facts Section 74 of MGST Act, 2017 would be applicable.

11.Proceedings for initiation of Demand and Recovery as per section 73 or 74 of the
MGST Act, 2017 ;

11.1

Where it appears to the Proper Officers that proceedings under Section 73 or

: 74 of the MGST, Act 2017 are to be initiated the following procedure shall be
-« .~ followed:

D

* )

Proper Officer shall issue intimation in Part A of FORM-GST-DRC-01A
to the Registered Taxpayer (RTP). While issuing intimation, sufficient
time of 7-15 days may be given for submission of reply by the RTP from
the date of service of the said intimation. The intimation in Part A of
FORM GST-DRC-01A shall contain details of issues noticed while
scrutinizing returns, details of ASMT forms issued before and the reasons
for which the FORM GST DRC-01A is being issued. It shall be kept in
mind that the Part A of FORM-GST-DRC-01A shall clearly mention the
issues involved and the amount of probable tax and interest (up to the date
of issuance of said Notice).

Every effort shall be made to state with due care, clarity and correctness,
the issues that have been noticed during the scrutiny of return, in the
intimation in Part A of FORM GST-DRC-01A, and the same is to be
propetrly served to the registered taxpayer.

It may be noted that FORM GST DRC-01A is not a mandatory step as
per MGST Rules, 2017. However, it is recommended that suitable
opportunity shall be given to the taxpayers through issuance of FORM
GST DRC-01A. However, Proper Officers may, in select cases,

depending on the facts and circumstances of the case skip issuance of
FORM GST DRC-01A.
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3)

4)

3)

If the RTP files reply in Part B of FORM GST DRC-01A and the Proper
Officer is satisfied that tax is not payable or tax has been paid as indicated
in the notice with applicable interest, then proceedings initiated may be
closed after verification of payments made in FORM-GST-DRC-03.

The Proper Officer shall issue an acknowledgement in FORM GST DRC-
04, accepting the payment made by the said person.

In case of partial acceptance of payments, it is advised that a disclaimer
is issued that such FORM GST DRC-04 has been issued, without
prejudice, to any other demand, relating to any other tax, interest or
penalty or any other discrepancy observed during audit, investigation or
scrutiny.

In case RTP doesn’t accept the issues mentioned therein or fails to pay
taxes and applicable interest thereon, then, the adjudication proceedings
shall be set in motion immediately with the issuance of Notice in FORM-
GST-DRC-01. However, the Proper Officer shall consider and take
cognizance of the submission made by the taxpayer in support of not
accepting the issues so raised.

Further, at the time of issuing of Show Cause Notice, Proper officer
shall mandatorily propose penalty uw/s 73/74 of MGST Act, 2017.

6)

| the careful and well-articulated drafting of the show-cause notice in

It is needless to state that the outcome of the adjudication stands upon

FORM-GST-DRC-01. It shall be the endeavor of the Proper Officer
that on being challenged, the Show Cause notice issued through FORM
GST DRC-01 stands and augur to the test of law at any appellate forum.

The notices shall contain the detailed description of issue/discrepancy
and be clearly understandable to taxpayer. It should be kept in mind that
the final adjudication order cannot go beyond the issues raised in the
show cause notice especially the amount of tax and other levies
mentioned in FORM GST DRC-01. Hence, due care shall be taken in
calculation of amount of tax and interest on account of the issues framed
for adjudication.

As mentioned above, in case RTP fails to pay voluntarily the amount of
tax and interest demanded, then the Proper Officer shall issue notice in
FORM GST-DRC-01, with the use of BO system, specifying there in the
details of partially complied/ non-complied transactions/ issues resulting
out of proceedings and probable amount payable giving 30 days™ time
from receipt of notice. Further, the Proper Officer in the show cause notice

11
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itself shall clearly lay down the rights of the taxpayer for waiver of penaltif
as per Section 73 or 74 of the MGST Act, 2017. Summary of such waiver
of penalty is provided in the table below:

Table-2
Section/ Before Within 30 Within 30 Mandatory Penalty
Adjudication | issuance of | days of days of
Step Show issuance of | passing of
Cause SCN Order
73 Nil Nil 10% or 10% or 10,000/-whichever
10,000/- is higher (in all cases
whichever is | Where any amount of self-
higher assessed tax or any
amount collected as tax
has not been paid within a
period of thirty days from
the due date of payment of
such tax.)
74 15% 25% 50% -

7) If RTP chargeable with tax under sub-section (1) or sub-section (3) of

8)

Section 73 of MGST Act ,2017 pays the said tax along with interest
payable under section 50 within thirty days of issuance of show cause
notice, no penalty shall be payable and all proceedings in respect of the
said notice shall be deemed to be concluded. Further, if any RTP
chargeable with tax under sub-section (1) of Section 74 of MGST
Act2017, pays the said tax along with interest payable under section 50
and a penalty equivalent to twenty-five per cent of such tax within thirty
days of issue of the show cause notice, all proceedings in respect of the
said notice shall be deemed to be concluded. In both these cases, on
submission of proof of payment in FORM GST DRC-03, the Proper
Officer, if satisfied with the payment of tax and interest made/ paid
voluntarily, shall concludethe proceedings by issuing FORM GST DRC-
05.

It is to be noted that interest and penalty shall mandatorily be paid in cash only.

However, in some cases it may happen that RTP makes the payment of tax
and interest after 30 days from receipt of FORM GST DRC-01 and
submit the proof of payment in FORM GST DRC-03, but fails to pay
applicable penalty, then the Proper Officer has to pass an order of
adjudication imposing penalty as per Section 73(9) of the MGST Act @
10% of tax or Rs. 10,000/- whichever is higher within three years from the

due date for furnishing of annual return for the financial year the return under
scrutiny pertains.
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9) In case RTP submits representation in FORM GST DRC-06 directly in
response to FORM GST DRC-01 issued for either full amount or
remaining amount with evidence, documents, etc. then Proper Officer shall
verify documents so submitted vis-a-vis issues raised in Notice and
proceed to determine whether submissions made by RTP is proper and
acceptable. If Proper Officer is satisfied that no additional tax can be
determined, then Proper Officer will close the proceedings by way of
issuing FORM GST DRC-05.

Principally, in all cases where voluntary payment has been made or where
reply is to the satisfaction of the proper officer and

v' the proper officer has not issued FORM GST DRC-01, then such
proceedings are to be concluded through FORM GST DRC-04

or

v" the proper officer has issued FORM GST DRC-01 then such
proceedings are to be concluded through FORM GST DRC-05.

10) In case submissions of the RTP are found to be unacceptable, or the RTP
fails to make any submissions or fails to attend the personal hearing before
the Proper Officer, then the Proper Officer will proceed to adjudicate the
SCN and pass a speaking order in FORM GST DRC-07.

11) The order in FORM GST DRC-07 should be issued with due care as it
results into creation of liability entry in the liability register of the
concerned RTP. Also, the liability raised in FORM GST DRC-07 shall be

. on the same issues as communicated through FORM GST DRC-01. In
case any issue remains to be covered, the separate FORM GST DRC-01A
and FORM GST DRC-01 shall be issued qua that issue/discrepancy and
separate demand proceedings shall be initiated qua such notice.

12) Section 75 of the MGST Act, 2017 specify the general provision relating
tothe determination of tax:

13



Table -3

The Proper Officer shall, | An opportunity of hearing | The Proper
if sufficient cause is | shall be granted where a | Officer, in his
shown by the person | request is received in | order, shall set
chargeable with  tax, | writing from the person | out the relevant
grant time to the said | chargeable with tax or | facts and the
person and adjourn the | penalty, or where any |basis of his
hearing for reasons to be | adverse decision is | decision.
recorded in writing: contemplated against such
Provided that no such | P€"5™
adjournment shall be
granted for more than
ol three times to a person
Timeline ¥ ;
during the proceedings
The amount of tax, | The adjudication
interest and  penalty | proceedings shall be
demanded in the order | deemed to be concluded, if
shall not be in excess of | the order is not issued
the amount specified in | within three years as
the notice and no | provided for in sub-section
demand shall be | (10) of section 73 or within
confirmed on the | five years as provided for in
grounds other than the | sub-section (10) of section
grounds specified in the | 74.
notice.
Where the service of | An issue on which the | Where any
notice or issuance of | Appellate Authority or the | Appellate
order is stayed by an | Appellate Tribunal or the | Authority or
order of a court or| High Court has given its | Appellate
Appellate Tribunal, the | decision which is | Tribunal or court
period of such stay shall | prejudicial to the interest of | concludes  that
be excluded in | revenue in some other | the notice issued
computing the period | proceedings and an appeal | under sub-section
‘Timeline | specified in sub-sections | against such decision is | (1) of section 74
and (2) and (10) of section 73 | pending, the period spent | is not sustainable
Proceedings | or sub-sections (2) and | between the date of the | for the reason
in Appeal |{(10) of section 74, as the | decision of the Appellate | that the charges
cases

case may be.

Authority/ the ~ Appellate
Tribunal/ the High Court /
the Supreme Court shall be
excluded in computing the
period referred to in sub-
section (10) of section 73 or

sub-section (10) of section

74 where proceedings are
initiated by way of issue of

of fraud or any
wilful-

misstatement  or
suppression  of
facts to evade tax

has not been
established
against the

person to whom
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notice was
issued, the Proper
Officer shall
determine the tax
payable by such
person, deeming
as if the notice
were issued

a show cause notice under | the
the said sections.

under sub-section
(1) of section 73.

Where the Appellate Authority or Appellate Tribunal or court modifies the

Effect of | amount of tax determined by the Proper Officer, the amount of interest and
Appeal on penalty shall stand modified accordingly, taking into account the amount of
Tax tax so modified.
Notwithstanding anything contained in section 73 or section 74, where any
amount of self-assessed tax in accordance with a return furnished under
Recovery of section 39 remains unpaid, either wholly or partly, or any amount of interest
Tax payable on such tax remains unpaid, the same shall be recovered under the
provisions of section 79.
No penalty | Where any penalty is imposed under section 73 or section 74, no penalty for
" can be the same act or omission shall be imposed on the same person under any
imposed | other provision of this Act.
‘under any
other
section.

13) While issuing FORM GST DRC-01 or FORM GST DRC-07 on the BO
system, the Proper Officer shall keep in mind that the FORM GST DRC-
01 or FORM GST DRC-07 is not a notice or an order in itself but it is a
summary of such notice or order. A speaking notice or a speaking order is
to be prepared and issued by the Proper Officer offline. Hence, all the
Proper Officers are directed to prepare a notice or order with all the
detailing and justification along with the reasoning for the short levy of
tax, interest and penalty therein, in offline mode and then either convert
the word file in to PDF or scan the physical copy of such document so
prepared and attach the PDF to the FORM GST DRC-01 or FORM GST

14) After issuance of FORM GST DRC-07, the proper officer may receive an
application for rectification or he may suo-moto rectify the mistake
apparent from record and to undertake rectification the proper officer

DRC-07.

should use FORM GST DRC-08.

15



i

15) The scrutiny cases where adjudication as per section 73/74 of the MGST
Act has been recommended should be treated as closed on issuance of
order in FORM GST DRC-07. However, in any case the recovery
proceedings and its further processes will be the responsibility of
jurisdictional Proper Officer of the circle/unit.

12. Online process of Scrutiny on the BO b System: -

12.1 It is important to note that the entire process of return scrutiny is online. The
entire process from issuance of FORM GST ASMT-10 to FORM GST DRC-07
is available on BO Web system. Under no circumstances shall any scrutiny case
be taken offline.

12.2 At times, RTP may submit few documents Jrecords physically and officer has
to conduct the proceedings, which are also essential for internal review of the
decisions taken by officer. All such documents such as all physical submissions
made shall be uploaded by Proper Officer under references tab available on BO
system.

13. Timelines

13.1  The last date for issue of various compliances under Section 73 and Section 74
of MGST Act, 2017 for initiating action of short payment of taxes is linked with
the due date for furnishing of Annual Return for the Financial Year to which the
tax not paid or short paid or input tax credit wrongly availed or utilized or
erroneously refunded. Therefore, the due dates notified for filing the annual return
beyond the prescribed dates assumes great importance for initiating action under
Section 73 under normal situations and Section 74 in situations where tax has not
been paid or short paid or ITC has been wrongly availed or utilized or erroneous
refund has been granted by reason of fraud, or willful misstatement or suppression
of facts. The various relevant dates have been tabulated hereunder only for
convenience of reference to everyone.
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_ Table-4
Sr. | Particulars 2017-18 2018-19 2019-20 2020-21 2021-22
No. :
1 Prescribed Date 31.12.2018 | 31.12.2019 | 31.12.2020 | 31.12.2021 31.12.2022
2 Extended Date 05.02.2020 |31.12.2020 | 31.03.2021 | 28.02.2022 -
3 Notification No: | 06/2020-CT | 80/2020-CT | 04/2021-CT | 40/2021-CT =
Giving effect to | dt:03-02- dt:28-10- dt:28-02- dt:29-12-
Exfension of Due | 2020 2020 2021 2021
Dates
4 Last date to issue | 05.11.2022 30.09.2023 | 31.12.2023 | 28.11.2024 | 30.09.2025
Notice under
Section 73(2) (33
Months)
5 Last date to issue | 05.02.2023 31.12.2023 | 31.03.2024 | 28.02.2025 | 31.12.2025
Order under
Section 73(10) (36
1 Months)
6 Last date to issue | 05.08.2024 | 30.06.2025 | 30.09.2025 | 28.08.2026 | 30.06.2027
Notice . under
Section 74(2) (54
Months)
7 Last date to issue | 05.02.2025 | 31.12.2025 |31.03.2026 | 28.02.2027 |31.12.2027
Order under
Section 74(10) (60
Months)

14. Monitdoring mechanism

14.1

The MIS reports of all stages of scrutiny and subsequent proceeding of

demand-& recovery are available on BO Web system. The presently available
MIS reports are according to status of notices and action by Proper Officer.

14.2 The scrutiny and subsequent proceedings of demand & recovery can be
effectively supervised and monitored by use of following MIS reports of BO

system.
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Table-5

Report ID Description of Report Expected Information Monitoring and ]

review procedure
MIS ASMT 3.1 Count of cases | Information of disposal | To be put up monthly
scrutinized, and action | of scrutiny cases by | © Dy. Commissioner
taken thereon way of  payment, /Asst  Commissioner
closure by acceptance of mTaf(ef Tt and
of  submission  or %l:)mgiigsignel" of
recommendation of | Taxes
demand & recovery.
MIS ASMT 3.2 | Count of cases | Information of cases
scrutinized but pending | pending for disposal as
for taking action, as on | on date of report.
date.
MIS ASMT 3.3 | Count of cases | Information of cases | To be put up monthly
scrutinized but pending | pending for disposal at to Dy. Commissioner
for taking  action, | the month end. /Asst  Commissioner
month end. of , faxes =il
quarterly to Jt.
Commissioner of
Taxes

Count of applications | Information of FORM

| MIS ASMT 1.1

filed in FORM GST
DRC-03
processing thereof.

and

GST DRC-03 on
which officer acted
upon as on date of
report and amount
involved therein.

MIS ASMT 1.2

Count of pendency of
applications filed in
FORM GST DRC-03,
as on date

Information of FORM
GST DRC-03 pending
for action by officer as
on date of report.

MIS ASMT 1.3

Count of pendency of | Information of FORM
applications filed in GST DRC-03 pending
FORM GST DRC-03, | for action by officer at
month end. the end of month.

MIS ASMT 2.1 | Count of SCNs issued, Comprehensive report | To be put up monthly
cases assessed, | of FORM GST DRC- | to Dy. Commissioner
dropped/  withdrawn | 01 issued containing /Asst  Commissioner
and demand paid. amount involved In of rtTalx ef It Bl

notices, demand created c(ljliin;figsign& of
out of it, amount of | Taxes

which notices dropped
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and amount recovered
after issue of order u/s
73 or 74.

MIS ASMT 2.2 | Count of pendency of | Information of FORM
SCNs issued, as on | GST DRC-01 pending
date. for action along amount
involved therein and
age of pendency as on
date of report.

MIS ASMT 2.3 | Count of pendency of | Information of FORM | To be put up monthly
SCNs issued month | GST DRC-01 pending | to Dy. Commissioner

end. for action along amount /Asst  Commissioner
involved therein and of Taxes and
quarterly to Jt.
age of pendency at the | ~ .0 . er of
end of the month. Titen

S

15.1 Although, the above said MIS reports are available in Assessment Menu of MIS in
BO system. The Head office shall separately give instructions on reporting of scrutiny of
returns and performance of circles/units.

The instructions contained in this Manual shall be followed scrupulously. The officers shall
compulsorily use BO system for scrutiny cases and in case of any difficulty while use of BO
system the détailed guidelines available in “Help Manual” of BO system shall be referred.

The help manual of BO system has been annexed at the end of the manual reference.
Difficulty, if any, in the implementation of this Manual should be brought to the notice of
Joint Commissioner of Taxes.
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Scrutiny of Returns at a Glance (Flow Chart)

Communication of Scrutiny Cases by I'RU or cases
sclocted tor scrutiny by the FProper Otticer

sk Review (SDR) as per paramesters provided in Annexure-1’

v

Proper Officer check relevant data from BO Web
& confirm parameters of scrutiny

Proper Officer conduct a Scrutiny ]
l De 5

PO issue MNotice of Scrutiny in Form GST
ASMT-10

Deascription of issue shall be
mentionad properly and
docuinenls/record for verilication =hyall
be clearly prescribedd in notice

N -

E— I _
?eagﬁ;ztse{:?fofnﬁpgé? 1. No roply reccived in Form GST ASMT-11.
ASMT-11 J 2. Reply filed by taxpayer is not acceptable.
A
g
Taxpayer accepls Taxpayer doesn’t T
discrepancy and pays accept discrepancy
tiability in Form GST and contesis issues
DRC-03 and file reply
tax can be made through Reply filad by

Payment of
: taxpayer is

. credit/cash.
acceptable

Paymcnt of Interest and Penalty. if any.
shall be made through cash only.

I

PO issue intimation of
closure in Form GST (=€
ASMT-12 j

EDO may issue intimation of demand in Form G3T DRCj‘

014 (Mot Mandatory)

i

Recgistered Taxpayer accepts & file Form G5 T DRC 03,
Registered Taxpayer may file Part-B of Form GST
DRC-0O1A.

In case of partial payment made

Payment is complete.
PO shall issue Form by laxpayer in Form GST DRC-
5 GST ODRC-05 and 03, and reply of the taxpayer
close case. found not satisfactaory

3
| 1)

PO shall issue SCN in Form GST DRC-01

¥ % - 4
Taxpayer

Partial
doesn't respond

Complete
payment
made in Form
GST DRC-03

paymeant
mada in Form
GST DRC-03 )

PO doesn't
Acoepl he
subirnission

PO accapls
the
submission

.‘

b d
PO shall issue Form GST PO issue & upload order In Form GST
DRC-05 and close the case. DRC-07.
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Annexure 1

Scrutiny Desk Review

(The Head Office shall only supply a list of GSTINs with basic data. Once a particular
GSTIN has been received then the field officer shall do return scrutiny as per particulars

below)
S Indicative Description of the How to view parameter on BO
No. Parameter Parameter Web System

1.

GSTR-1 - GSTR-3B

Gap

Tax liability on account
of “Outward taxable
supplies (other than zero

rated, nil rated and
exempted)” and
“Outward taxable

supplies (zero rated)” as
declared in table 3.1(a)
and table 3.1(b)
respectively of FORM
GSTR-3B may be
verified with
tax
in respect of
outward taxable
supplies declared in
table 4 (other than
table 4B), table 5
table 6, table 7A(1),
table 7B(1), table 11A
and table 11B (along
with the net effect of
amendments thereof in
Table 9, 10 and 11(IL))
of FORM GSTR-1.

corresponding
liability

Where the tax liability in
respect  of  supplies
declared in the
aforementioned tables of
FORM GSTR-1 exceeds
the liability declared in
table 3.1(a) and table
3.1(b) of FORM GSTR-
3B, it may indicate short

Comparison  between liability
declared in GSTR-1 and GSTR-3B
can be viewed by the PO on BO

WEB portal after login -2
Services—> Taxpayer

Account->Record Search
(Returns)—>Fill GSTIN->Select

Year>Click Search->Click Tax
liabilities and ITC comparison
(GSTR-1, GSTR-3B and GSTR-
2A/2B).

Or

This can be viewed at 360 Degree
Profile of taxpayer available on the
officer”s login on Meghalaya
taxportal i.e.,
Meghalayatax.gov.in.
Proper Officers can fetch this
profile after login in Meghalaya
tax
portal>MIS->Dashboard>GST
Dashboard—2> Taxpayer 360.
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payment of tax.

It may be noted that
Table 11B of FORM
GSTR-1 captures details
of  advance
received

amount
of
supply of services (goods
also upto15.12.2017) in
earlier tax periods and
adjusted  against  the
supplies shown in the
current tax period in table
4, 5, 6 and 7 of FORM
GSTR-1. As such, the
impact of such details in
Table 11B is reduction in
liability for the tax period
under consideration, as
the should have
already been paid upon
receipt of such advance

in respect

tax

amount.

Tax liability on
account of “Inward
supplies  (liable to
reverse charge)” as
declared in Table
3.1(d) of FORM

GSTR-3B may be

verified with the

following:

(i) ITC availed in | Availment of ITC in|GST R-3B can be viewed by the PO
Table 4(A)(2) excess of the. liability | on BO WEB portal after login—>
and Table | discharged on account of | Services—>Taxpayer
4(A)(3) of FORM | reverse charge supplies Account—>Record Search
GSTR-3B. may indicate either short | (Returns)—>Fill GSTIN->Select

payment of tax liability
on account of RCM
supplies or excess
availment of input tax
credit in respect of RCM'
supplies.

Year>Click Search->Click ARN
of the respective month.

(i) ITC in respect of

In respect of inward

| GSTR-2A can be viewed by the PO
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inward supplies
attracting
reverse charge as
available in
Table 3 and
Table 5 (along
with the net
effect of
amendments
thereof in Table
4 and Table 6
respectively) of
FORM GSTR-
2A.

supplies attracting
reverse charge received
from a registered person,
the details of
corresponding  invoices
and debit/credit notes are
communicated in table 3
and table 5 of FORM
GSTR- 2A. Further, in
case of amendment of
such details by the
corresponding supplies in

their FORM GSTR-1,
the details of such
amendments are

communicated in table 4
and table 5 respectively.

However, the details of

such inward supplies
from unregistered
persons are not

communicated in FORM
GSTR-2A, as only
registered persons furnish
FORM GSTR-1.
Moreover, details of ITC
on account of tax paid
on import of services also
are not communicated in
FORM GSTR-2A. As
such, the reverse charge
supplies declared in table
3.1(d) of FORM GSTR-
3B cannot be less than
the inward  supplies
attracting reverse charge
as available in the above-

mentioned  tables  of
FORM GSTR-2A.

Where the RCM supplies
declared in table 3.1(d) of
FORM GSTR-3B are

less than the inward

on BO WEB portal after login in
Services> Taxpayer Account—>
Record Search-> Fill GSTIN->
Select GSTR-2B in Document
Type—>Select Return in Related
To—>Select Year—>Click
Search—>Click Month.

Or

GSTR-2A can be viewed by the PO
after login on PSRM
MeghalayaTax portal.

ToDo—>MainMenu—>GST All India
Taxpayer's Information=>All India
Taxpayer's Info - GSTR2A View—>
Fill GSTIN-> Select Month—>
Select Financial Year—> Select
Section Name->Click Search.

under
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supplies attracting
reverse charge as per
details  available in
FORM GSTR-2A, it
may indicate short
payment of tax liability
on account of RCM
supplies.

It may be noted that the
said tables in FORM
GSTR-2A contain details
of supplies attracting
forward aswell as reverse
charge. Therefore, only
the supplies  against
which there is “Yes” or
“Y’ in column 14 of
Table 3, column 16 of
Table 4, column 15 of
Table 5 and column 18 of
Table 6 be
considered.

may

In cases where GSTR 2B
is available, the details of
ITC available on Reverse
Charge can be verified

from the Table 3 of
GSTR-2B.
(iii) Tax/Cess paid in | In respect of inward | GSTR-3B can be viewed by the PO

cash as  per
column 8 of
Table 6.1 of

FORM GSTR-
3B.

supplies liable to reverse
charge, tax/cess is to be
paid in cash. Besides
such RCM payments in
cash, there may also be
other payments in cash
by the registered person.
In any case, tax liability
off-set in cash should not
be less than the liability
arising on account of
reverse charge as per
table 3.1(d) of FORM

on BO WEB portal after login=>
Services— Taxpayer
Account—=>Record Search
(Returns)—=>Fill GSTIN->Select
Year->Click Search->Click ARN
of the respective month.

24



GSTR-3B. Where the tax
liability off-set in cash is
less than the liability
arising on account of
reverse charge, it may
indicate short payment of
tax.

ITC availed in
respect of “Inward
supplies from ISD”
in Table 4(A)(4) of
FORM GSTR-3B

may be verified with
Table 7 (along with
the effect of
amendments thereof
in Table 8) of
FORM GSTR-2A.

net

ITC availed in respect of
“Inward supplies from
ISD” in Table 4(A)(4) of
FORM GSTR-3B can be
verified with Table 7
(along with the net effect
of amendments thereof
in Table 8) of FORM
GSTR-2A.

GSTR-3B can be viewed by the PO
on BO WEB portal after login=>

Services—> Taxpayer
Account—>Record Search
(Returns)—=>Fill GSTIN->Select

Year—>Click Search->Click ARN
of the respective month.

GSTR-2A can be viewed by the PO
on BOWEB portal after login in

Services—> Taxpayer
Account—>Record Search—>Fill
GSTIN—>Select GSTR-2A in

Document Type—>Select Return in

Related To—>Select Year->Click
Search-> Click Month.

Or

GSTR-2A can be viewed by the PO
after login on PSRM under
MeghalayaTax portal.

ToDo—>MainMenu—>GST All India
Taxpayer's Information=2>All India
Taxpayer's Info - GSTR2A View—>
Fill GSTIN-> Select Month—>
Select Financial Year—> Select
Section Name—>Click Search.

ITC availed in
respect of “All other
ITC” in  Table
4(A)(5) of FORM

It may be noted that the
said tables in FORM
GSTR-2A contain details

Comparison between ITC claimed
in GSTR-3B and ITC available in
GSTR-2A can be viewed by the PO

GSTR-3B may be of supplies attracting | on B.O WEB portal after login 2>
verified with Table 3 | forward aswell as reverse | Services-Taxpayer

and Table 5 (along | charge. Therefore, only | Account->Record Search
with the net effect of | the  supplies against | (Returns)—>Fill GSTIN->Select
amendments thereof | which there is “No” or | Year>Click Search->Click Tax
in Table 4 and Table | “<A> in column 14 of | liabilities and ITC comparison
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6 respectively) of

FORM GSTR-2A.

Table 3, column 16 of
Table 4, column 15 of
Table 5 and column 18 of
Table 6 be
considered.

may

(GSTR-1, GSTR-3B and GSTR-
2A/2B).

Or

This can be viewed at 360 Degree
Profile of taxpayer available on the
officers login on Meghalaya
tax

ie.,
Meghalayatax.gov.in.
Proper Officers can fetch this
profile after loginin Meghalaya
tax
portal>MIS->Dashboard>GST
Dashboard-> Taxpayer 360. It may
be noted that amendments are not
provided in this Taxpayers 360
tool. :

portal

n

It may be verified
that the taxable
value declared on

1"account of “QOutward

taxable supplies
(other than zero
rated, nil rated and
exempted)” in Table
3.1(a) of FORM
GSTR-3B is not less
than the net amount
liable for TCS and
TDS credit as per
Column 6 of Table 9
of FORM GSTR-
2A.

Section 51 of the MGST
Act mandates deduction
of tax at source in respect
of supplies made to TDS
deductors. Similarly,
section 52 of the MGST
Act requires electronic
commerce operators to
collect tax at source in
respect of supplies made
through them. The details
of such TDS and TCS are
furnished by the
corresponding deductors
and operators in their
FORM GSTR-7 and
FORM GSTR-8
respectively and
communicated the
registered  person  in
Table 9 of FORM
GSTR-2A. Besides such
supplies,
person may have other
supplies also. However,
the taxable value declared
on account of “QOutward
taxable supplies (other

to

the registered

GSTR-3B can be viewed by the PO
on BO WEB portal after login—=>

Services>Taxpayer
Account—>Record Search
(Returns)—>Fill GSTIN->Select

Year—>Click Search->Click ARN
of the respective month.

GSTR-2A can be viewed by the PO
on BOWEB portal after login in
Services—=> Taxpayer
Account—>Record Search—2>Fill
GSTIN->Select GSTR-2A  in
Document Type—>Select Return in
Related To—>Select Year—>Click

Search—> Click Month.

Or

GSTR-2A can be viewed by the PO
after login on PSRM under
MeghalayaTax portal.

ToDo~>MainMenu—>GST All India
Taxpayer's Information>All India
Taxpayer's Info - GSTR2A View—>
Fill GSTIN-=> Select Month—>
Select Financial Year—> Select
Section Name—>Click Search.
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than zero rated, nil rated
and exempted)” in Table
3.1(a) of FORM GSTR-
3B cannot be less than
the net amount liable for
TCS and TDS credit as
per Column 6 of Table 9
of FORM GSTR-2A. A
discrepancy on  the
aforementioned count
may  indicate  short
reporting of supplies and
consequent short
payment of tax.

Liability on account
of outward supplies
in Table 3.1(a) and
3.1(b) of FORM
GSTR-3B should be
verified with the Tax
liability as declared
“in e-way bills.

Rule 138 of the MGST
Rules mandates
generation of e-way bill
before commencement of
movement of goods of
consignment
exceeding fifty thousand
rupees (in
supply, or for reasons
other than supply, or due
to inward supply from

value

relation to

unregistered person).
Besides such supplies,
the registered person

may also have such other
supplies which do not
require generation of e-
way bills, such as supply
of services or supplies as
specified in sub-rule (14)
of rule 138, etc.
Therefore, e-way bills
capture a part of supplies
made by the registered
person. However, in table
3.1 of FORM GSTR-3B,
the registered person is
required to declare details
of all outward supplies.

GSTR-3B can be viewed by the PO
on BO WEB portal after login—>

Services—>Taxpayer
Account—>Record Search
(Returns)->Fill GSTIN->Select

Year->Click Search—>Click ARN
of the respective month.

Outward supply declared in E-way
Bill by any taxpayer can be verified
by the PO by logging into E-Way
Bill System Portal using URL
https://mis.ewaybillgst.gov.in

Or

This can be viewed at 360 Degree
Profile of taxpayer available on the
officers login on Meghalaya
taxportal i.e.,
Meghalayatax.gov.in.
Proper Officers can fetch this
profile after login in Meghalaya
tax
portal2>MIS—>Dashboard>GST
Dashboard—> Taxpayer 360.
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Accordingly, liability
declared in table 3.1 (a)
and (b) of FORMGSTR-
3B should not be less

than tax liability as
declared in the e-way
bills.

Claim of ITC in
respect of supplies
from taxpayers
whose registrations
have been cancelled

In case of retrospective
cancellation of
registration of a supplier,
the recipient is not
entitled to claim ITC in

GSTR-3B can be viewed by the PO
on BO WEB portal after login—>
Services—=> Taxpayer
Account—>Record
(Returns)—>Fill

Search
GSTIN—>Select

retrospectively. respect of invoices or | Year>Click Search->Click ARN
debit notes issued after | of the respective month.
the effective date of | GeTR A can be viewed by the PO
cancellation of the | \ BOWER portal after login in
registration. Ef"fectwe Services-> Taxpayer
dat‘? Of. cancellation. of Account—>Record Search->Fill
registrations  of  the | GeTNSGelect  GSTR-2A  in
sup?llers, l.f any, is made | 1y ent Type—>Select Return in
available in Table 3 /1 pojeq To>Select Year->Click
Column 20 of FORM Search—> Click Month.
GSTR-2A. Accordingly,
|it may be verified | OF
whether the registered | GSTR-2A can be viewed by the PO
person has availed ITC | after login on PSRM under
in respect of such | MeghalayaTax portal.
Tnvmces e nc_}tes ToDo~>MainMenu—>GST All India
issued by the suppliers , . 3
NPT Taxpayer's Information—=>All _Indza
sl e Etidthas Taxpayer's Info - GSTR2A View—>
registrations. Fill GSTIN-> Select Month—>
Select Financial Year—> Select
Section Name-> Click Search.
Ineligible ITC | Table 3/ Column No 17 | GSTR-3B can be viewed by the PO
availed in respect of | of FORM GSTR-2A of | on BO WEB portal after login—=>

debit
notes issued by the
suppliers who have
not filed their
GSTR-3B  returns
for the relevant tax
period.

invoices /

the registered person
contains the details of
“GSTR-3B filing status”
of the supplier in respect
of each invoice / debit
received by the
registered person. Where

note

Services—> Taxpayer
Account->Record Search
(Returns)—>Fill GSTIN->Select

Year->Click Search->Click ARN
of the respective month.

GSTR-2A can be viewed by the PO
on BOWEB portal after login in
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the said status is “No”, it
indicates the supplier has
furnished invoice details
in his FORM GSTR-1,
but has not furnished the
return in FORM GSTR-
3B for the corresponding
tax period. The
availment of ITC in
respect of such invoices
/ debit notes may be
checked.

Services—> Taxpayer
Account—>Record Search->Fill
GSTIN->Select GSTR-2A in
Document Type—>Select Return in
Related To—>Select Year—=>Click
Search-> Click Month.

Or

GSTR-2A can be viewed by the PO
after login on PSRM under
MeghalayaTax portal.

ToDo>MainMenu—~>GST All India
Taxpayer's Information=>All India
Taxpayer's Info - GSTR2A View—>
Fill GSTIN-> Select Month—>
Select Financial Year—> Select
Section Name—> Click Search.

Whether GSTR-3B
of a tax period is
filed after the last
date of availment of

1 ITC “in respect of

any invoice / debit
note as per section
16(4). In such cases,
no ITC shall be
availed in the
return.

Sub-section (4) of section
16 of MGST Act
provides for availment of
ITC only till the due date
of furnishing of FORM
GSTR-3B for the month
of September following
the end of FY to which

such ITC pertains or
furnishing of relevant
Annual Return,
whichever is earlier.

Accordingly, if any
return in FORM GSTR-
3B is furnished after such
time by the registered
person under scrutiny,
any ITC availed therein
is inadmissible.

[t may also be noted that
vide proviso to sub-
section (4) of section 16,
for FY 2017-18,
availment of ITC was
allowed beyond the due

GSTR-1 and GSTR-3B éan be
viewed by the PO on BO WEB

portal after login—>
Services—> Taxpayer

Account->Record Search
(Returns)=>Fill GSTIN->Select

Year>Click Search->Click ARN
of the respective month.
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date of furnishing of
return for the month of
September, 2018 till the
due date of furnishing of
the return in FORM
GSTR-3B for the month
of March, 2019 subject to
the condition that the
details of the said
invoices / debit notes
should have been
furnished by the suppliers
in their FORM GSTR-1
till the due date of
furnishing of FORM
GSTR-1 for the month of
March, 2019.

10.

ITC availed in
respect of “Import

-~ | of goods” in Table

verified .

"4(A)(1) of FORM

GSTR-3B may be
with
corresponding
details in Table 10
and Table 11 of
FORM GSTR-2A.

Wherever required, the
details of such imports
may also be cross
verified from ICEGATE
portal.

GSTR-3B can be viewed by the PO
on BO WEB portal after login=>
Services—> Taxpayer
Account->Record Search
(Returns)—>Fill GSTIN->Select
Year>Click Search->Click ARN of
the respective month.

GSTR-2A can be viewed by the PO
on BOWEB portal after login in

Services—> Taxpayer
Account—=>Record Search—~>Fill
GSTIN->Select GSTR-2A in

Document Type—>Select Return in
Related To—=>Select Year>Click
Search—>Click Month.

Or

GSTR-2A can be viewed by the PO
after login on PSRM under
MeghalayaTax portal.

ToDo=>MainMenu—>GST All India
Taxpayer's Information>All India
Taxpayer's Info - GSTR2A View—>
Fill GSTIN-> Select Month—> Select
Financial Year=> Select
Name—>Click Search.

Section
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The details of ITC availed on
import of goods can be verified by
entering details of Bill of Entry on
ICEGATE portal. The URL for the
same is
https://enquiry.icegate.gov.in/
enquiryatices/beTracklces

“ICEGATE - Bill Of Entry At ICES”

11.

Whether the
registered  person
has made reversals
of ITC in
accordance with

provisions of rule
42 and rule 43 of the
MGST Rules.

Rule 42 of the MGST
Rules  provides for
manner of determination
of input tax credit in
respect of inputs or input
services and reversal
thereof. Rule 43 of
MGST Rules provides
for manner of
determination of input
tax credit in respect of
capital goods and
reversal thereof in certain
cases. The registered
person avails ITC in table
4(A) of FORM GSTR-
3B and reverses in Table
4(B). It may be verified
whether requisite
reversals have actually
been made by the said
registered person.

GSTR-3B can be viewed by the PO
on BO WEB portal after login—>
Services—> Taxpayer
Account—>Record Search
(Returns)—=>Fill GSTIN->Select
Year—>Click Search->Click ARN
of the respective month.

12:

Whether
registered  person
has paid interest
liability in terms of
section 50.

the

As per section 50 of the
MGST Act a registered
person is required to pay
interest  on delayed
payment of tax. It may be
verified whether interest
payable as per the
provisions of section 50 of
the MGST Act
actually been paid by the
registeredperson.

has

Where the taxpayer has

It may be noted that proviso to Sub
section (1) of Section 50 states that
the interest on tax is payable in
respect of supplies made during a
tax period and declared in the return
for the said period furnished after
the due date in accordance with the
provisions of section 39, except
where such return is furnished after
commencement of any proceedings
under section 73 or section 74 in
respect of the said period, interest
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made payment voluntarily
or by any other reasons in
FORM GST DRC-03, it
shall be ensured by the
Proper Officer that the
applicable interest liability
has been discharged by the
taxpayer.

shall be payable on that portioh of |
the tax which is paid by debiting
the electronic cash ledger.

13. | Whether the | As per section 47 of the
registered person | MGST Act, 2017 a
has paid late fee in | registered  person is
terms of section 47 | required to pay late fee
in respect of | for delayed filing of
returns/statements. returns / statements under

the Act. It may be
verified whether late fee
payable as per the
provisions of section 47
of the MGST Act has
actually been paid by the
registered person.

14. | Filing of GSTR-9 | It shall be ensured by the
and GSTR-9C by | Proper Officers that the
the. eligible | taxpayers liable to file
taxpayers. | GSTR-9 and GSTR-9C

have filed their returns
and if not filed then late
fee shall be recovered.

15. | Verification of | Transitional credit

transitional credit.

claimed by the taxpayers
shall be verified by the
Proper Officer.

Any taxpayer who has
not filed HVAT return
for last quarter of 2016-
17 and first quarter of

2017-18 but claimed
transitional credit in
TRAN-1.

Closing  balance in

HVAT R-1 and R-2 1is
less than the credit
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claimed in TRAN-1,

16. | Scrutiny of | Taxpayers opted for
Composition composition but showing
Taxpayers turnover more than 1.5

Cr.

L Any other Parameter
that the proper officer
deems fit.
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Annexure No-2

FAQ’s (Scrutiny of Returns
(As provided by GSTN)

FAQs > Scrutiny of Returns

You may not have been assigned the role of Adjudicating Authority by the State Admin. Request
your State Admin to allocate you the role of Adjudicating Authority. Once the role is assigned,
you will be allocated Scrutiny of Returns link for further action.

In 'cas_e,--‘any discrepancy is found in return furnished by registered person on the basis of risk
parameters or suo-moto on his / her own motion, then Tax Official can issue a notice informing the
user of such discrepancies and seek clarification from that person.

Registered person may either accept such discrepancies and pay tax, interest and penalty amount
arising from such discrepancies and inform the same to the Tax Official or furnish an
explanation for the identified discrepancy.

Where the explanation furnished by the registered person is found to be satisfactory, the Tax
Official needs to issue order of acceptance of reply against notice issued and if it is not acceptable,
then Tax Official may proceed to determine the tax and other dues or may recommend the case
to Audit/ Specialaudit/ Enforcement wing.

s it Pl o e L i e

After logging in to the GST Back Office portal, navigate to Statutory Functions >

Assessment/Adjudication > Scrutiny of Returns > Case Detail > NOTICES option.

After logging in to the GST Back Office portal, navigate to Statutory Functions > Assessment/Adjudication > Scrutiny of
Returns > Case Detail > REPLIES option.
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- After logging in to the GST Back Office portal, navigate to Statutory Functions e
Assessment/Adjudication > Scrutiny of Returns > Case Detail > RECOMMEND option.

In case, reply to notice given by the taxpayer is not satisfactory, you can recommend to
initiate proceedings u/s 73/74 for determination of tax or recommend to initiate action
under Audit/ Special Audit/Enforcement u/s 65/66/67.

After logging in to the GST Back Office portal, navigate to Statutory Functions >
Assessment/Adjudication > Scrutiny of Returns > Case Detail > ORDERS option.

In case, reply to notice given by the taxpayer is satisfactory, you can issue the "Drop
Proceedings" order.

Once the "Drop Proceedings" order is issued, status of the case is updated to "Order for
dropping proceedings issued". Also, system sends an intimation to the taxpayer via email
and SMS, and makesthis order available on the Taxpayer's dashboard.

After logging in to the GST Back Office portal, navigate to Statutory Functions >
Assessment/Adjudication > Scrutiny of Returns > Case Detail > REFERENCES option.

Taxpayer will get intimation about all notices and orders issued to him/her though SMS and
e-mail.
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The taxpayer need to reply within 30 days from the date of service of notice issued u/s 61 to
furnishexplanation or request for extension.

In case, reply to notice given by the taxpayer is not satisfactory, you need to recommend to
initiate proceedings u/s 73/74 for determination of tax or recommend to initiate action
under Audit/ Special Audit/Enforcement u/s 65/66/67. Once it's recommended, then:

e Internal Reference Number (ARN/Case 1d) will get generated

e The work item (ARN/Case id) will appear in pending list under ,,.Determination of
Tax™ under Assessment & Adjudication module or will appear under work item list under
Audit/ Special Audit/Enforcement modules to initiate action

e Internal status will be ,,Recommended for action u/s 73/74“ or ,.,Recommended for
audit u/s’ 65 or ,,Recommended for special audit u/s 66 or ,.Recommended for
- enforcement/survey u/s 67

» Status of RFN taxpayer will remain , Reply furnished, pending for order*

Various statuses for Scrutiny of Returns updated automatically by GST Portal are:

1. Pending for Action by tax officer: Status of ARN of return under work item of A/A for
scrutiny

2. Closed: On removing the item from ,,List of Return under Scrutiny™
3. Pending for reply by taxpayer: Status of ARN/Case id and RFN upon issue of notice

4. Reply furnished: Pending for order by tax officer: Status of ARN/ Case id and RFN upon
submission ofreply

5. Reply not furnished, pending for order: Status of ARN/ Case id and RFN, if person does
not attend PH/furnish explanation on date specified in SCN or Extended date

6. Order for dropping proceedings issued: Status of ARN/ Case id and RFN upon dropping
theproceedings

7. Recommended for action u/s 73: Status of ARN/ Case id upon initiating proceedings u/s 73
forDetermination of Tax
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8. Recommended for action u/s 74: Status of ARN/ Case id upon initiating proceedings u/s 74
forDetermination of Tax

/

9. Recommended for Audit u/s 65: Status of ARN/ Case id upon recommended the case to
Audit

10. Recommended for Special Audit u/s 66: Status of ARN/ Case id upon recommended the
case to Special Audit

11. Recommended for Survey/ Inspection u/s 67: Status of ARN/ Case id upon Recommended
the caseunder Enforcement

12. Pending for order by tax officer: Status of ARN/ Case id and RFN, in case, no reply
submitted againstnotice within time specified or extended time

Tax Officer needs to update the details of receipt of order sent by post to the taxpayer in
-Reference folder i.e. date of delivery and upload the receipt related to post on the GST portal.

Communication tab is used to upload documents which have been used to communicate to

taxpayer offline. References tab is used to upload additional documents or communication related
to the case.

Scrutiny of Returns

To conduct procedure of scrutiny of Returns u/s 61 and proceed to determine tax & other
dues w/s 73 or74 , or to recommend for initiating action w/s 65, 66 or 67 against the taxpayer,
in the role of Adjudicating Authority, perform following steps:

A Initiate Suo Moto or Search for ARN

A (1). Initiate Suo Moto Proceeding

A (2). Search for an already-created ARN/Case ID

B. Take action using NOTICES tab of Case Details screen:
B (1). Issue/View Notice
B (2). Reminder

B (3). Adjournment
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. Take action using REPLIES tab of Case Details screen: View replies filed by the taxpayer

D. Take action using ORDERS tab of Case Details screen: Drop Proceedings
E. Take action using REFERENCES tab of Case Details screen:

E (1). Upload Communication
E (2). References related to the case

F. Take action using RECOMMEND tab of Case Details screen: Add Recommendation

1. Access the GST Back Office Portal for tax officials.
2. Login using your valid credentials. The Home page is displayed.

3. Navigate to Statutory Functions > Assessment/Adjudication > Scrutiny of Returns
option.

ol i o —

f«ss-ess‘ﬁ'lenb"ﬁ.djudicatim Demand and Coliection Register  Quick Unks My Tasks  Causelist  Recovery

'_tlash'board Services * Help = Gnevances | Refund -

" Determunation of tax{Fraud/Cther-CRCO7 Intimation of Voluntary Payment
Zereral Pe-:r.ait:( . &ssessment of urregistered persons
Assessment of Non-filers of Ratums Determination of tax{Fraud/Other}
Rectification of Orders . Summary Assessment
Provisisnal Attachment Restoration of Provisionzl Attachment

IS:ru!iny of Returns l

Rezsmmendations

4. The Scrutiny of Returns page is displayed.

i

Dashbezrd  Serutiny of returns  Casa Detail @ English

Search
ARN GSTIN
Status From Date To Date
P L YR = Yy iz

st
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5. Click the SUO MOTO PROCEEDING button.

Dashbosrd  Sorutiny of returns Case Datail

Q@ English
Search | SUO MOTO PROCEEDING
ARN GSTIN
Status From Date . To Data

SEARCH
6. The Suo Moto page is displayed. The “Proceeding Type” field gets auto -populated.
Dashboard Serubiny of returns Suo Mato @ English
Proceeding Typa*® GSTIN/UIN/Temporary Id* Financial Year®
Scrutimy of returns T B Rer o B m Select v
Tax Period®
From To
-_'-Ie':ect 1 Select v Select hd Sele T

7. Enter the GSTIN or UIN or Temporary Id of the taxpayer.
8. Click the GO button. This will enable the CREATE button.

9. Select the Financial Year from the drop-down list.

10. Select the Tax Period from the From and To drop-down lists for the period for
which you want toinitiate scrutiny of returns.

11. Click the CREATE button.
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@ English

Dashboard  Sorubny of retums  Sud Moto

Proceeding Type® GSTIN/UIN/Temporary Id* Financial Year®

Scrutiny of returns

Tax Period®

From To

Salect b Select X Selact f Select

12. A success message is displayed. Click CONTINUE.

Il Success

ABN/Case Id: 4D181018000044P has been generated succssshully

13. Serutiny of Returns Case Detail page is displayed. From this page, you can initiate
proceedings for Scrutiny of Returns by operating on the tabs provided at the left-hand
sideof the page: NOTICES, REPLIES, ORDERS, REFERENCES and RECOMMEND.

a English

Oasnbaard  Sorutiny of retums  Case Decal
ARM/Case Id GETIN/UIN/ Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPALS7IETZE 22/10/2018 Panding for action by tax officer

Mo Records Found

Or, you can also search the Scrutiny of Returns application page by either searching for the
ARN(Application Reference Number)/GSTIN/Status/Period by navigating to Statutory
Functions > Assessment/Adjudication > Scrutiny of Returns option.
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1. Access the GST Back Office Portal for tax officials.

2. Login using your valid credentials. The Home page is displayed.

3. Navigate to Statutory Functions > Assessment/Adjudication > Scrutiny of Returns
option.

RE . S i i s | Bl R —

Assessment/Adjudication  Demand end Collechon Register  Guick Links My Tasks  Cause List  Recovery

Determunabion of tax{Fraud/ Cther}-DRCOT Intimation of Yoluntary Payment

Gereral Penaity Asszssmiant of urragistered sersons

Assessmert of Non-filers of Returns Cetermuration of tax(Fraud/Cther}
sctification of Orders Summary Assessmeant

Provisional Attachmant Restoration of Provisional 2ttachment

Tay collected but not deposited IScrutin}' of Returrs l

Proyisional Assessment Recommendations

B I e e e = &al T

4. Search page is displayed.

Dashboard  Soruting of returrs Case Detail @ English
SearCh SUO MOTO PROCEEDING
ARN GSTIN
Status From Date To Date
Seicet v AR - TN TR ey -

' .

5. Choose any one of the four displayed fields as your search criteria and enter the required
information:

ARN, GSTIN, Status or Period From and Period To Date.

Note: You must enter data in at least one field to proceed.
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Status Fi

T 1

| Select v

Pending for action by tax officer
Pending for reply by taxpayer i
Order for dropping proceedings issued !
Recommended for &udit u/s &5
Recommended for Special Audit u/s 60

| Recommended for Survey! Inspection u/s 67

| Recommended for action u/s 73

. Recommended for action u/s 74

| Reminder No. 1 issued

| Reminder No. Zissued :

| Reminder No. 3 issued i

| Reply furnished, Pending far arder by tax officer

i Reply not furmished, pending for order i

6. Click the SEARCH button.

Serubing of returns  Case Detail @ English
Search

GSTIN

From Date To Date

Based on your search criteria, the required ARN(s) gets displayed. Click the ARN
hyperlink of the caseyou want to act on.

Dashbosrd  Soruting of returns Case Detail @ English
4
Search
ARN

AD1B10180000%4F

Status From Date To Date

Sajacr v o e SR =

" SEARCH

€ Al existing SRN&/Case 105 for a particuiar GSTIN ars shown beiow. You can take action by selecting any particuiar ARNS Case 1Ds.

GSTIN - Applicant Name Date Of Filing - Status -

S ! 13A31RA1572E7EE ANGAD JASBIRSINGH ARORA 22/10/2018 pending for action by tax officer
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7. Scrutiny of Returns Case Detail page is displayed. From this page, you can initiate
proceedings forScrutiny of Returns by operating on the tabs provided at the left -hand side
of the page: NOTICES, REPLIES, ORDERS, REFERENCES and RECOMMEND.

Note: On this page, the NOTICES tab is selected by default.

Dashboard  Scrutiny of retuins Case Detail @ English
ARN/Case id GESTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000044P 1BAJIPALS72E7ZE 22/10/2018 Pending for action by tax officer

FEPLIES

CROERS No Records Found

RECOMMEND

To issue notice for information to the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab ifitis
not selected bydefault. This tab displays all the Notices/Reminder/Adjournment issued
against the case created.

2. Click ADD NOTICE to open the drop-down list and select NOITCE.

]

Cashboard  Sorutizy of returns Case Detail Q@ Englsh
ARN/Case Id 50 GSTIN/UIN Ternporary 1d Date of Application/Case Creation Status
AD181018000044P 1BAJIPA1572E7ZE 22/10/2018 Pending for action by tax officer

ADD NOTICE »

No Records Found
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The NOTICE page is displayed.

Dashocard  Scruting of returns Case Danail @ Englizh
ARN/Casze Id GSTIN/UIN Temporary Id Dats of Application/Case Creation Status
AD181018000044P 18AJIPAL1572ET7ZE 2271072018 Pending for action by tax officer

® :ndicstes mandatery figlds

DRDERS Tex Raturn History
Type Section Number® Reference Number®
REFERENCES NOTICE Vs B Chas Refargnce Nombsr
SECnMMEND Gengrate Referance Numas
Financial Year® Due Date to Reply®
s

2p17-2018 D M ey

Act/Rules Provisions

1000 characrers femaning

Attachments®

Mo fiie chosan

| Cheass Fis
_ OFila with PDF or JPEG format is anly sliowad

OMaximum & fies snd 5 MB for sach file allowad

pREVIEW | | pROCEED

Note: Before issuing the notice, if required, you can also refer to the following hyperlinks
provided on theright-side of the page to view various details:

. MIS Reports: Contains all available MIS Reports.

~ Tax Liability: Contains details of estimated tax liabilities of current tax period as
updated from FORM GSTR-1, 1A and FORM GSTR-2, 2A.

. Tax Return History: Contains details of the returns of the previous tax periods,
and also optionto view any other return of the defaulter.

3. In the Section Number field, enter the section number.

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-
populated.

5. Select the Due Date to reply using the calendar.
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6. In the Acts/ Rules Provisions field, enter the act or rule provision.

7. Click Choose File to upload the document(s) from your machine that state the reasons of
issuing notice.

8. Click PREVIEW and a system-generated draft notice of additional information gets
downloaded into your machine as displayed.

Dashbcard Soroting of retuens  Cass Dasall @ English

ARMN/Cazald GETIN/UIN Temoorary Id Dzte of Application/Case Creation
AD181018000044P 18AJIPA1572ETLZE 22/10/2018

Status

Pending for action by tax officer

NOTICES

® indicates mandatcry fislds

REPLIES
ORDERS Hezzere
Type Section Number® Referance Number®
REFERENCES noTIcE I S I
RECOMMEND e I
Financial Year® Due Date to Reply ®
2017-2018 l RS AR LR & I

Act/Rules Provisions

1000 characrers remaining

Attachments® .

o fite chosen

OFile with POF or JPEG format iz only zhowese

OMamum & filas and 5 M8 for each iz alicwsd

BACKH PREVIEW PROCEED

9. Check the system-generated draft notice carefully to rule out any discrepancy.
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Form GST ASMT - 10
[See rule 99(1)]

Reference No.:Date:
To

GSTIN:
Name :
Address :

Tax period - F.Y. -
Notice for intimating discrepancies in the return after scrutiny

This is to inform that during scrutiny of the return for the tax period referred to above, the
following discrepancies have been noticed:

<< {extl ==

You are hereby directed to explain the reasons for the aforesaid discrepancies by -----esseneeem-
- (date). If no explanation is received by the aforesaid date, it will be presumed that you have
nothing to say in the matter and proceedingsin accordance with law may be initiated against
youwithout making any further reference to you in this regard.

Signature

Name
Designation

10. Go back to the notice page. Click PROCEED button.
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ARN/Caze 1d GSTIN/UIN/ Temperary Id Date of Application/Casza Craation Statuz

AD181018000044F 18AJIPALS72E7ZE 2271072018 Pending for action by tax officer

OROERS Tav Raturn Mesrery
Type Saction Number® Reference Number®
REFEREMCES NOTICE &L Z8181C180001157
RECOUMEND Ganetate Tafprance Nyeber
Financial Year® Due Date to Reply ®
2057-2018 23:40: o

JAN 2018 MAR 2018

Act/Rules Provisions

COC charzciars remamning

Attachments®

| No file chasen

Ly OFiie with PDF or IPEG format is arly sllowed

OMaximum 4 files ang 5 MB for each file allowed

* indicates mandatery falds

11. Click ISSUE with DSC.
Dashboard  Notice/Reminder/Order @ English
ARN Date GSTIN
= AD181018000044P 22/10/2018 18AJIPAIST2E7ZE

Warning

T.gital sigratures are govsermed by the provsions of Informiation Technology Act, 2000 7
authenticating electronic records [Section 2(p] of IT &zt], Affoiing digiial signature on any document herair is deemed 1o be squwvalent to affiing hang
WRTLER signature/mark or such informat onfdecument {Section 5 of IT 4ot Fraudulent!y/Dishonest'y mzking use of anv other parson’s 4 i
signaturs s 3 purishable offence urder IT &t {Sectior §5 C). Sefors attaching vour digina’ signature zert Fcate, pleass be certain that yaou
autbenticate this electronic record.

Act7; and rues mage thereundar It 5 a mods of

@ Faong problem using DSCT

" ISSUE WITH DSC
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12. The Dashboard page is displayed with the following confirmation message. Click OK.

@ English

Drashboard

your DSC has bean attached property and notice reference number (RFI) or order reference number has been generated, Hotice or order will be
mailed to taxpaver and will aiso be available on his dashboard, If you want to serve the nolice or order by post or through special messenger,
Please take 3 pant, sign manually and send,

13. The updated Case Detail page is displayed, with the table containing the record of
the notice just issued and the Status updated to "Pending for final reply by taxpayer".
Also, system would send the intimation to the taxpayer via email and SMS, and make
this notice available on the Taxpayer's dashboard.

Note: You can click the hyperlinks under Attachments column to view the documents.

Dashboard  Scrutiny of returns  Case Détail @ English
L ARN/Case 14 GSTIN/UIN/Temparary Id Date of Application/Case Creation Status
. AD181018000044P 18AJIPALS72EFZE 22/10/2018 Pending for reply by taxpayer

ADD HOTICE ~

HOTICE ZAL310180001147F 22/310/2018  23/10/2018 §1

RECCMMEND

To issue a reminder to taxpayer who has neither replied to the SCN within time specified nor
attended apersonal hearing, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not
selected by default. This tab displays all the notices (Notice/Reminder/Adjournment) issued
against the case created.

2. Click ADD NOTICE to open the drop-down list and select REMINDER.
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Cashbogrd  Soruling of returns  Case Datail Q@ English
ARN/Case Id GSTIN/UIN/ Temporary id Date of Sppheation/Case Creation Status
AD181018000044P 18AJIPALS7IETZE 22/10/2018 Pending for reply by taxpayer

ADD NOTICE »
REMINDER %

ORODERS NOTICE

180001147 22/10/2018
REFERENCES ADIOURNMENT

SPE_HOTICE 418101

RECOMMEND

3. The REMINDER page is displayed.

Dashboard  Scruting of returns  Case Datail @ English
ARN/Case id GSTIN/UIN/Tamporary 1d Date of Application/Case Creation Status
AD18101B000044P 18AJIPAL1572E7ZE 22/10/2018 Pending for reply by taxpayer

" indicates mardatory fields

Type Section Number*® Reference Number®
REMIMNDER a1 ia
o Funaraie Geferercs Moorbe
REFERENCES -
Due Date to Reply* Reminder No.*
+ RECOMMEND [#7a A RHLPLRSL 351 Select T
Attachments

Qlwass Fnja e file chosen
OFde with PDF or IPEG format is only alicwed

OMaximum 3 files and 5 M2 for each file slicwed

e

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-
populated. -

5. Select the Due Date to reply using the calendar.
6. Select the Reminder No. from the drop-down list.

7. Click Choose File to upload the document(s) from your machine that state the reasons of
issuing notice. '

8. Click PREVIEW and a system-generated draft notice of reminder gets downloaded into
your machineas displayed.
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Dashboard  Serutiny of returns  Case Detail @ English

ARNfCasa Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E7ZE 22/10/2018 Pending for reply by taxpayer

® indicates mandatory fields
Type Section Number® Reference Number®

REMINDER 61 Z51310180001155

erate Reference Mumber I

REFERENCES

Due Date to Reply® Reminder No.*
RECOMMEND ‘ 23/ §9/2018 o I [ 1
Attachments

" Choose File | Mo file chosen
OFile w:th POF or 1PEG farmat is only ailowed

Obaximum 4 files and 3 ME for sach file atiowed

¥ |
!
PREVIEW | PROCEED

9. Check the system-generated draft reminder carefully to rule out any discrepancy.

'Of_ficé of Deputy Excise & Taxation Commissioner (Sale Tax), Gurugram

Rersincler - ¥
Reterence MMo.: ZATSIG1a00031 155 T Diaze: ZEZ0/20718
T
S TEMAD: -
MN@E T
Audciresms
SeMN Referemnce o FZATEIOTBGOOT ST

Pravious remdnder refersnce No: L0,

R rryimcer

Witk referamnce o the show cause Nnotice referred Alews e
s hsve appearsd on the date menticonad N the Nnoticse 100
meanThoned haersin,

eis @rE Once Saadn regussted 1o furndsh thee repiy by The daf@&

- Y Mmay appeear baefore the underssgned far personnel i
muUThornzes Fepresantative Towr FEOrESSErTiinGg Yoo CEEa, '
meensoned e tabde Dadowe % il 1

4

wors @are siso requesied 10 Dongg doCumaEnTs rar

I
refating o case on The date of hescinag a&nd oth :

Sr. B Denocripitd ;

q. Crate by wobiboh reghy fyaio e submiized
=2 Date of Personal HE

&=, Tirmee of FPersona] Semrineg

o 53 R BT R
risalicTior:

10. Go back to the reminder page. Click PROCEED button.
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Cashboard  Serwtiny of returns  Case Detail @ English
ARN/Casa 1d GSTIN/UIN/Temporary Id Data of Application/Case Creatisn Status
AD181018000044P 18AJIPAL1ST2E7ZE 22/10/2018 Pending for reply by taxpayer

* indicates mandatory fialds
REPLIES Type Section Number® Reference Number®

REMINDER 81 ZA1B10:1560001155

Due Date to Reply® Reminder No.®

23 ) 1 v

Attachments
i Chwse Fnie Ho file chosen
BOFie with PDF or JPEG format 35 only aliowed

OMaximum 4 files and 5 M8 for each file aliowed

11. Click ISSUE with DSC.

Dashboard  Notice/Reminder/Qrder @ English
ARN Date GSTIN
'ADl-S'iOlSQDDOMP . 22/10/2018 18AIJIPAIS72E7ZE

Warning

Drgital signatures are governed by the provisions of Information Technolagy Act, 2000 (UIT £ct") and rules made thereundee It is 3 mode of
authenticating electronic records [Section 2{pj of IT Actl. Affoing digital signature on any documant heren s deemed to bs zounvalent to affixing hand
written signature/mark on such information/document (Section § of IT Act) uguien ishonestly making use of any other person’s digitat
signature s a punishable offence under IT Act {Section 86 C), Bafars attaching your digital signatura certficate, peass be certain that you wish to

autherticate this electronic record.

- ISSUEWITHDSC |

12. The Dashboard page is displayed with the following confirmation message. Click OK.

@

shboard @ English

ARl far

¥ foserve the

d 10 TaMpayer

Please take & prot, si

1 mandaliy ang send.
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13. The updated Case Detail page is displayed, with the table containing the record of the
reminder just issued and the Status updated to "Reminder No. 1 Issued". Also, system would
send the intimation to thetaxpayer via email and SMS, and make this reminder notice available
on the Taxpayer's dashboard.

Note:
. You can issue only three reminders against a particular case.
. You can click the hyperlinks under Attachments column to view the documents.
Cachbasrd  Scrutiny of returns  Case Datail Q English
ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPALS572E7ZE 22/10/2018 Reminder No. 1 Issued

| ADD NOTICE =

JROTICES .

REMINDER 2ZA1810180001153 110/2016 23/1C0/72018 51

L _REMINDER_ZA1810

NOTICE ZA1810180001147 22/10/2013  23/10/2018 51 Soc.pdf
[ o=

SR_NOTICE _ZA181013000 1147.201610822122950.pd!

To update adjournment details for a taxpayer who has filed an application of extension offline,

’ performfollowing steps:

&

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not
selected by default. This tab displays all the notices (Notice/Reminder/Adjournment) issued
against the case created.

2. Click ADD NOTICE to open the drop-down list and select ADJOURNMENT.
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“tteshboard  Scrutiny of returns Case Detail

Q@ Englsh
ARMN/Caze id GSTIN/UIN Temporary 1d Date of Application/Case Creation Status
AD121018000044P 18AJIPALS72E72E 22/10/2018 Reminder No. 1 [ssued
< ADD NOTICE »
) 5 REPUIES REMINDER

ORDERS NOTICE

REFERENCES ADICURNMENT | 10180001155 22/30/2018  23/10/2018 61 38 REMINDER_Z&I810180001155 2015162312354

RECOMMEND

HOTICE ZA1B10180001147 22/10/2018 23/10/20148 -3

Eep, o7 3
3. The ADJOURNMENT page is displayed.
Dashboard Soubny of returns  Case Detail Q@ English
ARN/Case id GSTIM/UIN/ Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPALS72ET2ZE 22/10/2018 Reminder No. 1 Issued
| NoTices
e *® irdicztes mardatory fislds
REFLIES Type Section Number® Reference Number®
. ‘1" AT I RMEF T oo LAt
CRDERS ADIOURNMENT &1 O e 3t
I Gerarzie Referspce Humba
REFEREN
RERE RS Due Date to Reply®
RECOMMEND DO R ”

Attachments
| Chooss Fite Mg file chasen
OF:ie with POF or IPEG format s only aiiswed

Oflaxirum 4 files and 5 M8 far each file aliowsd

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.

5. Select the Due Date to reply using the calendar.

6. Click Choose File to.upload the document(s) from your machine that state the reasons of
issuing notice.

7. Click ISSUE button.
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Dashboard  Scrutiny of returns  Case Detail @ Enghsh

ARM/Caze 1d GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD1810180000454P 18AJIPA1572E72E 22/10/2018 Reminder No, 1 Issued

® indicztes mandatory fizlds
REPLIES Type Section Number® Reference Number®

ADJOURHNMENT a1 TAIRLIGIZOO00116S

!'Se"x.‘ra?e fefarence Humber l

OMaximum 4 Rles and 5 MB for each file allowed

8. A success message popup is displayed. Click CONTINUE.

Success *

Your information has been sent successfully,

. CONTINUE

Fl

9. The updated Case Detail page is displayed, with the table containing the record of the
adjournmentjust issued and the Status updated to "Pending for reply by taxpayer". Also, system
would send the intimation to the taxpayer via email and SMS, and make this adjournment
notice available on the Taxpayer's dashboard.

Note: You can click the hyperlinks under Attachments column to view the documents.
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Dashboasd  Scrotiny of returns Case Detail Q Engish
ARN/Case Id GSTIN/UIN/ Temporary 1d Date of Application/Case Creation Status
ADi181018000044P 18AJIPALST2E7ZE 22/10/2018 Pending for reply by taxpayer

ADENOTICE »

REPLIES
ORDERS
REFERENCES ADJOURNMENT ZA1S10180001163  22/10/2018 24/10/2018 81 MA
FERENC “ha
1 200 32710/ 23030/
SECOMMEND REMINDER  ZAIS10180001155 22/10/2018 2310/2018 81 o ooiiee Soieipianne oo soisioon o
NOTICE  ZA1810180001147 22/10/2018 23/10/2018 &1

To view_replies submitted by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the REPLIES tab. This tab
displays allreplies filed by the Taxpayer.

2. Click the documents in the Attachments section to download and ascertain their contents.

Dashboare  Scruting of returns  Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation ) Status
AD181018000044P 18AJIPA1ST2ETZE 22/10/2018 Reply furnished, Pending for

order by tax officer

MOTICES ”

4181018000048y

SECOMMEND

To drop the proceedings, perform following steps:
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1. On the Case Detail page of that particular taxpayer, select the ORDERS tab if it is not
selected by default.

2. Click ADD ORDER to open the drop-down list and select DROP PROCEEDING.

Dashbosrd - Scrutiny of returns  Case Detail

@ English
ARN/Case id GSTIN/UIN/Temporary 14 Date of &pphcation/Case Creation Status
AD181018000029H 18AITPAL1ST72EAZB 10/106/2018 Pending for reply by taxpayer
HOTICES ADD ORDER =
DROP

PROCEEDING

Mo Records Found

SEFERENCES

RECOMMEND

3. The DROP PROCEEDING page is displayed.

= TARN/Case 1d - GSTIN/UIN/ Temporary Id Date of Application/Case Creation Status
AD181018000025H 1BAJIPALST72EAZB 10/10/2018 Pending for reply by taxpayer
HOTICES

* indicates mardatory fizids

REPLIES = Type Order Number * @ Date of reply
e DROP PROCEEDING & Talig b Fits

eference humbear

HEFERENCES

SCM Ref No*® Date Of SCN* Financial Year®*

EETOMMERD AAIBLOISOCO0EEE 1071072018 2017-2018

ActfRules Provisions

1000 characters ramaining

Attachments
L
OF e

| Mo file chosen
h PDF or IPEG format is only aliowed

GMaximum 4 files and 5 ME for gach file aliowsd

S - | oo

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.
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S. In the Acts/ Rules Provisions field, enter the act or rule provision.

6. Click Choose File to upload the document(s) from your machine that state the reasons of issuing
order.

7. Click PREVIEW and a system-generated draft order gets downloaded into your
machine as displayed.

ARN/Case Id GSTIN/UIN/ Temporary Id Date of Application/Case Creation Status
ADI181018000029H 18AJIPA1S572EAZB i0/10/2018 Pending for reply by taxpayer

*® indicatss mandatory ficlds

REPLIES Type Order Number * © Date of reply

DROP PROCEEDING He

REFEREN
Risugss SCHN Ref No* Date Of SCN* Financial Year®
RECOMMEND ZA1810180000828 140/19/2018 2017-20138
Act/Rules Provisions
e . 1000 charactars remaining

Attachments

Mg file chozen
OF:ie with POF or 2PEG format s only 2llowed

OMaximum 4 filez and 5 MB far sach file aliowad

PREVIEW PROCEED

8. Check the system-generated draft order carefully to rule out any discrepancy.
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Form GST ASMT-12
[See rule 99(3)]
Reference No.: Date:

To
GSTIN

Name
Address

Tax period - BY.-
ARN - Date -

Order of acceptance of reply against the notice issued under section 61

This has reference to your reply dated --—----- in response to the notice issued vide reference no.
---------- dated - . Your reply has been found to be satisfactory and no further action is
required to be taken in the matter.

Signature
Name
Designation

9. Go back to the notice page. Click PROCEED button.
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9@

ARM/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000029H 18AJIPA1572EAZB 10/10/2018 Pending for reply by taxpayer

- HORES * indicates mandstory fisids
REPLIES Type Order Number * @ Date of reply
/ DROP PROCEEDING ZAI3101800 A
sepdrate Rafers
SCN Ref No*® Date Of SCN* Financial Year®
RECOMMEND ZA1510180000825 10/10/2015 2017-201%

JuL © 2017 L 2017

Act/Rules Provisions

1000 characters remaining

Attachments

OF e with PDF or JPEG format 15 only allowsd

OMaximum 4 files and 5 MB for 2ach file aliowed

10. Click ISSUE with DSC.

Dashhosrd  Notee/Remrinder/Order @ Enghsh

ARN Date GSTIN

AD181018000044P 22/10/2018 18AIIPALS72E7ZE

Warning

Degital signatures are goverrad by the provisions of Information Technoiogy Act, 2000 T 2et") and rules made thereunder, It 15 a mode of
authenticating elentronic records [Ssction 2(p) of IT Act]. Affixing digitai sigraturs on any documert herein is deamed to be zquivalant to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraugulentiy/Dishonzstly making use of any sther person’s digital
signature is a punishable offence under 1T Act {Section 65 C). Befors attaching vour digital signature cernficate, piease be certain that yau wish to
authenticate this electronic record.

O Faong problem using BSCT Click here far help

| ISSUE WITH DSC

11. The Dashboard page is displayed with the following confirmation message. Click OK.
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Dashboard @ English

Your DSC has been attached properiy and notice reference number (RFN) or order reference number has been generated, Notice or order will be
mailed to taxpayer and will alse be avadable on his dashboard. If you want to serve the notice or order by post or through spedal messenger,
Pleace taka & print, sign manually and send.

12. The updated Case Detail page is displayed, with the table containing the record of the order
just issued and the Status updated to "Order for dropping proceedings issued". Also, system
would send theintimation to the taxpayer via email and SMS, and make this order available on
the Taxpayer's dashboard.

Dashboard  Scrutiny of returns  Case Detail @ Engiish
ARN/Case 1d GSTIN/ULN/ Temporary Id Date of Application/Case Creation Status
AD181013000029H 1BAJIPA1572EAZB 10/10/2018 Order for dropping proceedings
- issued

NOTICES - ADD ORDER =

ECLIES

DROP EROCEEDING ZA1310148C001L7L 22/10/2018

SEfocd) ZA1SI01E00R1LT

i

sR_D 221810220101 15,pdf

GEFERENCES

BECOMMEND

. To upload documents, which have been used to communicate with taxpayer offline, perform
followingsteps:, '

1. On the Case Detail page of that particular taxpayer, select the REFERENCES tab if it is
not selected by default. This tab displays all communications sent against the case created.

2. Click ADD REFERENCE to open the drop-down list and select COMMUNICATION.
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Daskhaard  Soruting of returns  Case Detall Q English

ARMN/Case Id GSTIN/UIN/ Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572ETZE 22/10/2018

Pending for reply by taxpayer

NOTICES ADD REFERENCE =

REBLIES COMMUNICATION

REFEREMCES OF P o
CASE Mo Records Found

RECOMIMEHT

3. The Communication page is displayed.

Cashboard  Scruting of returns Case Deatail

Q@ English
ARM/Case Id GSTIN/ UM/ Tamporary Id Datz of Application/Case Creation Status
AD151018000044P 18AJIPAL1S572E7ZE 22/10/2018 Pending for reply by taxpayer
HOTICES
® indizates mandatory flalds
2EBLIES Type
COMMUNICATION
GRDERS
Notice/Order/Reminder Reference Issue Date*®
Number® L
RECOMMEND i

Aefarence Momber h¢

Type of Communication *

Selzct Tepe v

Communication Date®

Attachments
| Choose File | Mo fila chogen
@F:le with POF or JFES format «5 onby alowed

Obaximum + files and 5 M2 far each file aliowad

£ CK SUBMET
4

4. Select the Notice/Order/Reminder Reference Number from the drop-down list.

5. Select the Type of Communication from the drop-down list.
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Type of Communication *®

eas5] |
SPECIAL MESSENGER i

== o

6. Select the Issue Date and Communication Date using the calendar.

7. Click the Choose File button to upload any attachment.

Note:
, File with PDF & JPEG format is only
, allowed.Maximum file size for upload

is SMB.

e Maximum 4 other documents can be attached in the application.

8. Click the SUBMIT button.

-

Dasnboard Scrutiny of returns Case Detal

ARM/Cuse 1d GSTIN/ U Temporary Td Date of Applicatrion/Case Creation
AD181018000034F 1BAJIPALS72ETZE 22/10/2018

Type

COMMUNICETION

Notice/ Order/Reminder Reference Issue Date™

Mumber®

|
Type of Communication *
I Seeck Tipe 'l

Communication Date®

2I/10/2018

{ 24183101580008147

Attachments
_th"o_a_sg'_ﬁ}c_ i file chosen
OF le with POF or JPEG format s only allowed

OMaximum 4 fies and 5 MB for each fie aliowed

Status

@ Englizh

pending for reply by haxpayer

* indicates mandatory

9. The updated Case Detail page is displayed, with the table containing the record of the

communication sent.

Note: You can click the hyperlinks under Attachments column to view the documents.
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Dashboard Scruting of returns . Case Datail @ English
ARN/Case 1d GSTIN/UIH/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1IS72ET7ZE 22/10/2018 Pending for reply by taxpayer
NOTICES ADD REFERENCE =

REPLIES

CRDERS

Ew

COMMUNICATION FOST -H - ZA131C180001147 2241072018

| REFERENCES |

RECOMMEND

To upload additional documents or communication related to the case, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the REFERENCES tab if it is
not selected by default. This tab displays all communications sent against the case created.

2. Click ADD REFERENCE to open the drop-down list and select REFERENCES OF CASE.

Dashboard  Serutiny of returns  Case Detait : @ English
ARN/Case Id GSTIN/UIN/ Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E72E 22/10/2018 Pending for reply by taxpayer
b ADD REFERENCE r
SEPLIES COMMUNICATION

REFERENCES OF
CASE

ZA1B10180001147

RECOMMEND

'l

3. Click the Choose File button to upload any attachment.
Note:

. File with PDF & JPEG format is only
. allowed.Maximum file size for upload
is SMB.

* Maximum 4 other documents can be attached in the application.

4. Click the SUBMIT button.

63
Haryana GST Returns Scrutiny Manual



-

@ English

Casze Detan

Seshboard Sorutmy of returns
ARNICase id GSTIN/UIN/Temparary Id Date of Appheation/Case Craation Status
AD181018000044P 18AJIPALS72E72ZE 22/10/2018 Pending for reply by taxpayer
NOTICES
® indicataz mandatory fizskds
REPLIES Type

REFERENCES OF CASE

Date®
22/10/2018

Attachments

Ho file chozen
OFile wth POCF or JPEG format is only ailowed
Oraximum + files and 5 M8 for each file allowad

5. The updated Case Detail page is displayed, with the table containing the record of the

reference of case.
can click the hyperlinks under Attachments column to view the documents.

Nate: You
a4 —j‘ 5
Dashboard  Scrubting of returns Case Detail Q@ English
ARN/Case 1d GETIM/UIN/ Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E72E 22/10/2018 Pending for reply by taxpayer
MOTICES ADD REFERENCE =
REPLIES

22/15/2018 -HA-

-HA-

ZRD
-MA- -Na&-
POST “na- ZA1810180€01147 2asi0/2018 Demedt

COMMUNICATION

In case, reply to notice given by the taxpayer is not satisfactory, you may recommend to initiate
proceedings u/s 73/74 for determination of tax or recommend to initiate action under Audit/

Special Audit/Enforcement u/s 65/66/67.

To add recommendation related to the case, perform following steps:
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1. On the Case Detail page of that particular taxpayer, select the RECOMMEND tab if it is
not selected by default. This tab displays all recommendation added against the case created.

2. Click RECOMMEND to open the drop-down list and select ADD RECOMMENDATION.

Dashboard  Scrubing of returns Case Deatajl

@ English
ARMN/Case Id GETIN/UIN/Temporary Id Date of Epplication/Cass Creation Status
AD181018000044P 1BAJIPALIS72E72E 22/10/2018 Pending for reply by taxpayer
ROTICES i RECOMMEND -,
REFLIES ADD

RECOMMENDATICON

ORDERS

No Records Found
REFERENCES

2. The Add Recommendation page is displayed.

D-asl":boérd Setubing of returns Case Deatail

@ English
ARN/Case Id GSTIN/UIN/ Temporary 1d Date of ZpMicatron/Case Creation Status
AD181018000044P 1BAJIPALST2ETZE 22/10/2018 Pending for reply by taxpayer
NOTICES
* indicazes mandatary fieles

REPLIES Type

RECOMMENDATICN OF CASE
ORDERS

Unit to Recommend® Recommending to officer* Section®
Seiect a moduls L Feigct gr ofhcal x Zeiert 3 sachion v

Comments/Reasons for
Recommending*

1000 cheracters remamning

Attachments

_Choase Fils  Ho fils chosan

OF e with PDF or JFES format i only abowed
Otaamum: 4 files and 5 M2 far each file alowead

" PROCEED

3. Select the Unit to Recommend from the drop-down list.
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Unit to Recommend®

slect a module v

djudication
Enforcement

4. Select the Recommending to Officer from the drop-down list.

5. Select the Section from the drop-down list.

Section®

| Seiect a section n

o Geleet aechom v a8
73

S et

6. Enter the comments or reasons to recommend to some other unit.

7. Click Choose File to upload the document(s) from your machine that state the reasons of

issuing notice.

8. Click PROCEED button.

Dashboard  Sceubing of returns - Case Datail
ARN/Case Id
AD181018000044P

GSTIN/UIN/Temporary [d

18AJIPAL15GT2ETZE 22/10/2018

Type

RECOMMENDATION OF CASE

Unit to Recommend * Recommending to officer®

Date of application/Case Creation

@ English

Status
Pending for reply by taxpayer

*® indicates mandasory fislds

Section®

"i i Select an oifgial '!

[ Selact 3 moddis

{ Select 3 510150 ¥ I

Comments/Reasons for
Recommending®

1200 characters remaring

Attachments

1o file chosan

PDE or IPES format = only aliswed

OMaximum 4 files and 3 M3 for each file aiiswed
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o

9. The updated Case Detail page is displayed, with the table containing the record of the
recommendation just issued and the Status updated to "Recommendation for action". Once
it's recommended, then:

e Internal Reference Number (ARN/Case id) will get generated

e The work item (ARN/Case id) will appear in pending list under ,,Determination of Tax"
under Assessment & Adjudication module or will appear under work item list under Audit/
Special Audit/Enforcement modules to initiate action

e Internal status will be ,,Recommended for action u/s 73/74* or ,,Recommended for audit

u/s 65 or ,,Recommended for special audit u/s 66 or ,,Recommended for enforcement/survey
u/s 67

e Status of RFN taxpayer will remain ,,Reply furnished, pending for order*

10. Scroll to the right using the scroll bar to view more details.

Geshboard  Scruting of returns Case Datail Q Englsh

ARN/Case 14 GSTIH/ UM/ Temporary Id Cate of Application/Case Creation Status
AD181018000044P 18AJIPAIS72ETZE 22f10/2018 Recommended for action u/s 73

SOTICES RECOMMEND »
. ) / %

RECOMMENDATION

OF CASE Adjudicatinglacthenty  adjudication Urrrila Firsh Ther Name -z

11. The details are displayed.

Dashboard  Seruting of rejurns  Casa Detail @ English

ARN/Case id GETIMN/UINTemporary 1d Date of Application/Cass Creation Status
AD181018000044P 1BAJIPA1572E7ZE 22/10/2018 Recommanded for action u/s 73

HNOTICES
REPEIES
ORDERS Recommende
1DATION i : 5 e =]
Adpudicating/Luthorty  Adjudceton First Test Name 73 . =Ha-
\SE It ay 2 t = Adjudication 4
rmod ufe
4
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FORM GST ASMT-10

Form GST ASMT - 10
[See rute 99(1)]

Reference No.:Date:
< £ ol s, She -
GSTIN:

Name :

Address ¢

Tax perod - F Y -
Notice for intimating discrepancies in the return after serutiny

This 1s 1o inform that during scrutiny of the return lor the tax period referred (o above, the
following discrepancies have been noticed:

<< lext =

You are hereby directed to explain the reasons for the aforesaid discrepancies by ~---——------- -
- (date). If no explanation is received by the aforesaid date, it wall be presumed that you have
nothing to say in the matter and proceedingsin accordance with law may be initiated against

- youwithout making any further reference to you in this regard.
Signature
Name
Designation
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FORM GST ASMT-11

Form GST ASMT - 11

[See riele 99(2)f

Reply to the notice issued under sectinn 61 intimating discrepancies in the return

I GSTIN
2 Mame
3 Derails of the notice [ Reference No. | Date i
I

4. Tax Period

5 Reply to the discrepancies

| Sr. No. Discrepancy i Reply

6. Amount admitted and paid, if any - '
i Act Tax ! Interest " [ Others | Total
b S L L s | R | L

7. Verification-

_ hereby solemnly affirm and declare that

the information given hereinabove is true and correct to the best of my knowledge and belief

and nothing has been concealed therefrom.

Signature of Authorised Signatory
Name
Designation * Status -—-—-

Date —
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FORM GST ASMT-12

Form GST ASMT-12
[See rule 99c3)]

Reference No.: Date:
To
GSTIN
Name
Address
Tax period - EAX, <
ARN - Date -

Order of acceptance of reply against the notice issued under section 61

This has reference to your reply dated ------- in response to the notice issued vide reference no.

semmem———- dated --- . Your reply has been found to be satisfactory and no further action is
requireéd to be taken in the matter.

Signature
Name
Designation
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FORM GST DRC-01 A

“FORM GST DRC-01A
Intimation of tax ascertained as being payable under section 7XS)T4(5)
[See Rule 142 (1A)]
Part A

No. Date:
Case 1D Mo,
To
GSTIN,

Address. Ny

Sub.: Case Proceeding Reference No.........ouv.....- Intimation of Kability under

section 73(3) section TH(3) - reg.

Plesse refer 1o the above praceedings. In this repard, the amount of
tpanteresy'penalty payable by you under section 730337 74(5) with reference 1o the sad
case as ascertamed by the undersigned in terms of the available wformation. as is given
below:

| Act Period | Tax |
CGST Act |

SGST/UTGST Act

IGST Act

Total |

‘The grounds and guannficaton are atached | given below:

You are hereby advised to pay the amount of tax as ascertamed above

alongwith the amount of applicable mterest infull by ., faling which Show
Cause Notice will be 1ssued under section 73(1).
You are hereby advised 1 pay the amount of tax as ascertained above alongwith
the amount of applicable interest and penalty under section 74(5) by .. |
failing which Show Cause Notice will be issued under section 74{1)

I case vou wish to file any submissions against the above ascerainment, the

same may be fumished by in Part I3 of this Form
Proper Officer
Signature. ..
Name.... ..
Designation. .
Uipload Artachimens
Part B

Reply 1o the communication for payment belore issue of Show Cause Notice
|See Rule 142 (2.0)]
No.. Daie:

To
Proper Officer,
Wing /Junsdictson

Suh.: Case Proceeding Reference Noooo o= Payment:Sobaissions in
respronse to liahility intisnated under Section 73(5)/74(5) - reg.
Please refer o Intimanon 1D. ... . inrespectof Case 11D PURPURI, ' 1+ [

which the liability of tax payable s ascertained under section T3(3) 7
intrmated.
I this regard,

{51 was

A this s tonform that the smd liability s discharzed partially 1o the extent of Rs.
through ... .. ... ond the submissions regarding remaining

wven below,
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FORM GST DRC-01

| FORM GST DRC - 01
[See rmle TOO 2) & T420 8t ]

Reference Mo,

To

_______ GSTIN Temp. ID
----------------- MName

WY Address

Tax Pernod -ccemmeeaaaas

F Y. coeaaas

Secuon 7 sub-section under which SCN s being issued -

SCN Reference No., ----

Date -

Summary of Show Cause Notice

(a) Bref facts of the case

(b)) Grounds .

{¢) Tax and other dues ©

(Amount it Rs.)

Dats.

Act-

- .| Sr. Ta | Tumowve | Tax Ac | POS Ta | Interes | Penalt | Other | Tota
“No. ::me r Period t (Place X 1 y 5 1
of
Ff‘) T }Suppiy
m a
I 2 3 4 5 6 7 8 9 4] 11 12
Tota
1
Signature
) Name
Desgnation
Junisdicuon
Address
Niote -
i Only applicable fields may be Glied up.
2. Column nos 2,3, 4 and 5 of the above Table 1 e tax rate turnover and ax period sre
not mandatory
3

Place of Supply (POS) detinls shall be requred only sf the demand s created under

the IGST Act ™
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FORM GST DRC-02

FORM GST DRC -02
[See rule 14201)(B)]

Reference No: Date:
To
______ GSTINAD
e Namge
omee oo Addiess
SCN Ref. No. -——--- Date -
Statement Ref No. ---- Date -

Section fsub-section under which statement is being issued -
Summary of Statement

() Briefl facts of the case
(h) Grounds

(¢) Tax and other dues

{Amount in Rs.)

Sr Mo | Tax ! Act Place of Tax hhers Taonal
Period | supply (name Cess
| of State)
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FORM GST DRC-03

FORM GST DRC-03
[See ndde JA225 8 L2 030
Intinzation of payment made voluntarily or srade against the show canse notice {SCN)

or statement

£ GSTIN
2 Name
A, Cause ol payment =2 drop down=-=
Audit, investigation. veluntary. SCN, others
[spealyd
EN Sacnon under which veluntary payment | << drop down=»
s [?'I.'Iil'!_‘
3 Dretails of dhow cause notice, I Reference No. Date of issus
pevnent 15 made within 30 diys of 1t
ERSLN

Financial Yeur

7 Details of payment made including interest and penalty, if apphicable
{Amountin Rs )
S No o Aot | Phioe ol spghy | Yawd | inlerest Total | Faddeer kit | Pt of
Pared . [t ni) Lgas Litihamad anliy el
il ihiash s o Ry
| | Crabn
. - 7 = i T = 3 % 3 T [
,-/ L
i e
%, Regsons, if any - <o Text box»

© 4 Venficution.

[ hereby solomnhy alfiem and declare that the sformation given borcinaboye 15 trog and correct 1o ihe
best ol nn hnowledge snd belisf nd aothing has been conegaled therefrom

Signature of Mghensed Signatony
i

Desagnation ! Stittus ——---

Erte =
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Reference No:

FORM GST DRC-04

FORM GST DRC - 04
[See rule 14202)]

GSTIN'ID

semsensumvesessssmnnss INAHIC
Address

R 2 | —

ARN-

Date:

Acknowledgement of acceptance of payment made voluntarily

The payment made by you vide application referred to above is hereby acknowledged
to the extent of the amount paid and for the reasons stated therein.

Signature

Designation

Haryana GST Returns Scrutiny Manual
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FORM GST DRC-05

FORM GST DRC- 05

[See rule 142134}

Reference No: Date:
To
mmmmm GSTIN/D
e e e Name
= . e’bfidrif:\'.‘i

Tax Period —-meemeeeeme BY e

SCN - Date -

ARN - Date -

Intimation of conclusion of proceedings

This has reference to the show cause notice referred to above. As you have paid the
amount of tax and other dues mentioned in the notice along with applicable interest and penalty
in accordance with the provisions of section - , the proceedings nitiated vide the said notice
are hereby concluded.

Signature
Name
Designation
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FORM GST DRC-06

FORM GST DRC - 06
{Sec rute 14204)]

Reply to the Show Cause Notiee

I GSTIN

2. Name

3 Dezails of Show Cause Reference | Date of jasuc
Motice No.

4. Financial Year

5. Reply

<< Text box »»

6. Documents uploaded

<= List of documents ==

J

7. Orption for personal hearing | Yes D No

B Verification.

Fhereby solemaly affiom und declare that the mforration given hevein above 15 true and correet fo the

best of my know tedge and belicf and noth my has been concenled therefrom
Signaturs of Authonzed Signalony
Nome
Destznation | Stalis c—aee

Date
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i, Details of order

FORM GST DRC-07

FORM GST DRC - 07
[See rule 14203}
Summary of the order

(@) Oriderno { b} Ovder date ic} Tax peried -
2. Issues invelved - <= drop down>=
classification, valuation, rate of tax, suppression of
turnover, excess ITC elaimed, excess refund released,
place of supply. others (specify)
3 Description of goods [ senvices -
S, Mo HEN Dreseniplion
4 Details of demand
(Amountin Rs )
S Fax Tumover | Place of supply Act Tav Cess Interess Penalty
-~ Ko TRl
1 7 3 4 3 f i W
3 Amoust deposited
Sr. Mo | Tax Pored At Tav Cose | bmtorest | Ponsiry | Olems | Total
] 7 3 4 3 8 ! s
Tetal
Signature
Napwe
Dessgnatzon
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