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GST Returns Scrutinv Manual

1. QbiecliJe

1,1The objective of this Manual is to standardize and steamline the procedural

aspect with regards to the scrutiny of retums as per section 61 of the MGST Act,

2017. The Manual also envisages the subsequent actions as per section 73174 of
the MGST Act, 2017 ifneeded to be undertaken, for demand and recovery.

1,2 This Manual provides for procedure and guidelines in respect of issuance of
notice, communication of discrepancies to taxpayers, verification of records and

explanation submitted, if any, the manner of reporting the action taken,

maintenance of record and overall conduct of scrutiny firnction by the ofTicers of
Taxation Department, Govemment of Meghalaya.

1.3 The core objective of this Manual is to eniance the efliciency of returns scrutiny

function and to make the entire process tansparcnt and uniform aqoss the field
formations of Taxation Department, Govemment of Meghalaya. However, this

manual is only for training and information purposes and is to be used by officers /
officials of the Meghalaya Taxation Deparhrent only.

1.4 The manual is not a legal document conferring any rights and not a source oflegal
interpretation. This manual will be regularly updated based on feedbacks,

- .--' amendments of Acts, Rules and processes as well as experience of audit under

GST.

2. Jqd!d!g!!s4: Only those taxpayers who axe under the State jurisdiction are to be

taken up for scrutiny. How€ver, if any case of high evasion or fraud is observed then

such cases may be taken up separately for investigation.

3. E&S!9gSy-oI-Sgg$!y: Scrutiny is to be taken up independently for every year.

However, in case while scrutinizing a case for a particular year it is found that the

taxpayer had a mismatch in the previous year also and the same was not taken in
scrutiny in that year the same shall be taken up for scrutiny with the cunent year

scrutiny also.

4. Tarsets and aaxoavers to be scrutinized: Administrative inshlctions will be issued

sepamtely along with the list of ta,<payers to be scrutinized by the Flead Office.

These will consist of targets for units to be scrutinized based on (a) taxpayers sel€cted

at Holevel'and (b) taxpayeN to be taken up suo-moto for scrutiny by the held level

Proper Officer . However, it is pefiinent to note that no taxpayer shall be selected for
both audit ard scrutiny.

5. @: vide notification No
ERTS(T)65/2017/Pt/244 dated 31,1.2018, the power for scrutiny of returns under

Section 61, Assessment of non-filers of retums under Section 62 and Assessment of
udegistered persons, have been delegated to the Taxation officers not below the rank

of Superintendent of Taxes. However, the Taxation Officers of State Tax shall be

primarily responsible for taking up scrutiny cases. The repoting mechanisn lbr
scrutiny cases is as per Annexule-l.



6. Relevant statutorv provisions

6.1 Section 6l of the MGST Act, 2017 read with Rule 99 ofthe MGST Rules,2017
provides for scrutiny of retums. The same are reproduced below for reference:

Section 61. Scrutiny ofreturns:

"(1) The Proper Ofjicer may scrutinize the retunt and leloted particulars
fumished by the registered person to verify the cotectness of the return and
ihform hih of the discrepancies noticed, if aq), in such manner as may be
prescribed and seek his etplanation thercto.

(2) In case the explanation is found acceptable, the registerc(l percon shdll be
inJbrmed accordingly, and ho fulther action shall be taken in this rcgard.

(3) In case no satisfactory explahation is fulnished within a pefiod of thilty d.ays
of being infotmed by the Ptoper Oficer or such further period as may be
permitted by hirk ol \there the registered person, after occeptitlg the
discrepancies, fails to takc the cotectire measure in his returh for the month in
which the discrepancy is accepted, the proper Offcer may initiate appropriate
action including those under section 65 ol section 66 or proceed to detemrne the
tm and other dues under section 73 or section 74.,'

- Rule 99. Scrutiny ofreturns:

" (1 ) ll/here any return funished by a registeled person is selected for scrunny,
the Proper OfJicet shall scrutinize the sahe in accordahce with the provisions of
section 6l with reference to the itolmation avqilable with him, and in case of
any discrcpancy, he shall issue a hotice to the said pelson in FORM GST
ASMT-||, informing him of such discrepancy and seebing his expl.tnatioh
theleto tf ithin such time, not exceeding thirty days flom the date of service of the
notice or such further pefiod as mq/ be permitted by him and also, where
possible, E@ntifyihg the amount oftax, interest ahd any other amount payable in
rclation lo such discrepakq).

(2) The registeted pefion may accept the discrcpanq/ mentioned in the notice
issued under sub rule (1), and pay the tax, interest and an, other amount arising
flom such discrepancy and inform the same or furnish dn explanqtion for the
disctepanq) in FORM GST ASMT-L1 to the proper Officer.

(3) l4/lrcre the explanation fumished by the rcgisteled pe$on or the infolmation
subtnitted ukder sub-rule (2) is found to be acceptable, the proper Officer shall
infolm him accordingty in FORI'I GST ASMT_L2."

6,2 The aforcmentioned provisions suggest that scrutiny of retums, inter_alia, entails
the following:

(a) Selection of returns fumished by a registe.ed person for scmtiny, preferably
based on robust dsk Darameters.
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(b) Scrutiny of the retums and related particulars fumished by the registeted

person to veriry the correctness of the rctum. Infomation available with the

Proper Ofhcer in various retums and stalements fumished by 1-he registercd

pe6on and the data/details made available through various sources like GSTN, E-

Way Bill Portal, etc. may be relied upon for this purpose.

(c) Informing the registered person of the discrepancies noticed, if any' along

with quantification of the arnount of tax, interest and any other amount payable in

relation to such discrepancy and seeking his explanation thereto'

(d) Wtere the registered person accapts the disqepancy and pays the tax, interest

and any other amount arising fiom such discrepancy or where th€ explanation

fumished by the registered person is found acceptable, conclude the proceedings

after informing tlle registered person.

(e) Wherc no satisfactory explanation is fumished by the registered person or

wherc the registered person, after accepting the discrepancy, fails to pay the tax,

interest and any other amount arising fiom such discrepancy, initiate appropriate

actidn including those under section 65 ol section 66 or section 67' or

determination oftax and other dues under section 73 or section 74 ofthe MGST

Act,2017.

7. Gener'ation of cases for scrutinv

' 7.1 Selectiori of cases bv DAC: The list of cases to be scrutinized shall be generated

by the Head Ofnce based on certain (colfidential) scrutiny risk parametem These

parameters shall be both risk-based and theme-based pammeters.

7.2 These lists (year wise) shall be sent to the rcspective unit offices for initiating

scrutiny.

7.3 Many times, the data which has been generated by DAC may be dated, therefore

before initiating assessment proceedings the data may be checked from the BO

Web System also.

7.4 It is appreciated that this is the first-time specific risk-based lists arc being sent to

field formations for scrutiny exercise However, the Data Anal]'tical Cell in

the Head Oflice has been sending regular data, mis-match reports, BIFA analysis,

fake/ bogus ta,\payels to the field formations which are also in the nature of

scrutiny and the field formations have been issuing ASMT forms ilt these cases

also. It is instucted that these cases should also be brought to a logical end'

?.5It may be noted that irespective ofthe risk-based lists which are genemted by the

Head Office, the Proper Officer is empowered to take up Suo-moto cases for

scrutiny independentlY also.



8. Preliminarv action bv Proner Officers

8.1 The Dy. Commissioner of Taxes/ Assistant Commissioner of Taxes on receipt of
the cases selected for scrutiny as aforesaid shall immediately send these cases to
the concemed Proper Officer to whom such case or cases are assigned.

8.2 Single Source of truth: - As explained above, the parameters communicated by
DAC are generated using data available on a specific date. As the data available at

GSTN or for that matter with BO Web System is dynamic, it is quite possible that

due to fresh compliance for corections/alterations by ta.xpayer or by the

supplier/recipient of that tarpayer, the data on BO Web system may vary with the

cornmunicalions made by DAC. Under such circumstances, vadation in figures on

BO system and conrmunicated by DAC vis-d-vis parameter-based discrepancies,

the Proper Officer shall consider the data as per the BO system.

8.3 The Proper Officer shall first conduct a Scrutiny Desk Review (SDR) as per

parameteF provided in Annerure-l for every taxpayer selected for scrutiny. All
Proper Officers shall view 360 Degree Profile of taxpayer, selected for scrutiny,
available on the oflicers login on Meglalaya ta,x ponal i.e.. Meghalayatax.gov.in.

Proper Officers can fetch this profrle affer login in Meghalaya tax
portal)MIS)Dashboard)GST Dashboard)Taxpayer 360.

_t,4 Further, on examination of the data on BO Web system and that is communicated

by the DAC pointing out certain discrepancies, it may happen that the Proper

Oflicer finds certail additional issues or discrepancies which may result into
additional tax demand or denial of input tax credit, in that scena o the Proper

Ofhcer shall include the said issue and initiate the retum scrutily.

9. Issuance ofNotice U/s 61(1) ofthe MGST Act.2017

9.1After detailed Scmtiny Desk Review and review of the data vis-ir-vis

discrepancies pammeters communicated by DAC, Proper Officer shall, on

confimation, issue a notice in FORM-GST-ASMT-10 as per the provisions of
section 61(l) of MGST Act read with the rule 99(1) of the MGST Rules. The

Proper Ollicer shall clearly state in the notice in FORM-GST-ASMT-10, the

palameter-based discrepancies noticed during the scrutiny of the return.

9.2 Due to dynamic nature of data, at the time of scrutiny, if it appears to the Proper

O{ficer that discrepancies vis-d-vis certain parameters have already been complied

either fully or partly, then the proper office shall issue FORM-GST-ASMT-10
for the remaining discrepancies only. Further, it is imperative that the Proper

Oflicer, shall in the notice so issued, specify the type of retum scrutinized, period

covered, legal position and the exact pammeters based on which the return

scrutiny notice has been initiated.

9,3 Generally, it is observed that many officers issue single line notices without
clearly outlining the gap / discrepancy that they are trying to address. This leads to



confusion and harassment to the taxpayers who is in receipt of a notice, as he

cannot fathom the rcasons of such notice. Therefore, all officers. shall issue clear

and speaking notices whercin paramete$ as mentioned above should be clearly

mentioned. Officers shall strive to issue high quality notices.

9,4 ln other words, it is desirable that the Proper Officer shall issue notice in FORM-
GST-ASMT-Io only in respect of issues that exists at the time of scrutiny and

issuance of said Notice.

l0.Response ofthe taxpaver and action to be initiated (bv Prooer Oflicer):

10.1 For better and effective understanding the Section 61(3) of the MGST Act,

2017 is re-produced below:

"ln case no satisfactory explanation is furnished teithin a peliod of thirty days oJ

being informed by the Proper Ofjicer or such further period as may be permitted

by him or where the rcgistered person, after accepting the discrepancies, Jttils to

take the cotrecttue measure in his return.fot the month in which the discrep1^cy is

accepted, the Proper fficet mq) initiate appropriate action including those

under section 65 or section 66 or section 67, or proceed to determine the tax and

olher dues under section 73 or sectioh 74."

10.2 As aforesaid sub-section envisages that the taxpayer shall fumish the

--. compliance/ reply within the 30 days from the date of receipt of the notice and
- 

iherefore, in case no reply/explanation is received within 30 days" time pedod or

such extended time pedod (provided that sufficient and genuine reasons are

fumished which deserves extension) then the Proper Officer shall take the

appropdate action for demand and recovery.

10,3 If within 30 days ftom service ofnotice in FORM GST ASMT-1O or in such

further extended pe od, the taxpayer submits reply by way of FORM GST

ASMT-II and proves to the satisfaction of the Proper Officer with help of
relevant record and documents (including proof of payment of tar, if made,

through FORM GST DRC-03) that discrepancies communicated now no more

exist, then the proceedings so initiated need to be closed, by accepting reply, by

way of FORM-GST-ASMT-12. As already explained above, ta\ offlcers shall

ensue that a reasoned speaking order shall be issued by the officels while filing

FORM GST ASMT 12.

10.4 In all cases, ta,\ officers shall ensure that all relevant record shall be uploaded

on the system primarily by the taxpayer while filing FORM GST ASMT-II.
However, if anyhing is missed, then the Proper Officer shall make it part of
FORM GST ASMT-l2. Ideally, no offline record should exist for any scrutiny

related procedure.

10.5 In case the explanation furnished is not found to be satisfactory or the taxpayer

fails to take colaective measures like fails to pay unpaid tax or fails to pay

wrongly availed input tax credit, then Proper Officer shall initiate proceedings

under section 73174 ofthe MGST Act, 2017 to determine tax and other dues.
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10.6 The scenarios discussed above is presented in the Tabular form below:

Table-1

Sr.
No.

Scenario Expected Action

1. Taxpayer has not responded to Notice in
FORM-GST-ASMT-10 by filing
FORM ASMT-I1

With the use of BO System

recommend the said case for
adjudication and accordingly, initiate
the proceedings under section 73 or
74 of MGST Act and thereafter

recovery.

Taxpayer has submitted rcasonable

reply in FROM-CST-ASMT-I I and

has conlesled the issues raised and

therefore has not made any payment of
ta\ and interest. The Proper Officer is

satisfied with the reply.

Issue FORM GSTASMT-12 and

drop the proceedings with the use of
BO System.

Tarpayer has responded lo FORM

GST ASMT-10 and accepted the issues

raised therein and has also made

payment rh-rough FORM CST DRC-
03, as indicated in the Norice.

Accordingly, the ta\payer has submitted

the reply in FORM GST-ASMT-II.

Verify the correctness of payment

made in FORM GST DRC-03 and

then issue FORM GSTASMT-I2
also conclude the said proceedings

though BO Web System.

Taxpayer has responded to FORM
GST ASMT-l0 by making payment of
the requisite amount through FORM
GST DRC-03 but does not file FORM
GST ASMT-I1.

Verify the conectness of payment

made in FORM GST DRC-03 and

inform the concerned taxpayer to

compulsorily file FORM GST
ASMT-1i and on filing issue the

FORM-GST-ASMT-12. Also,
conclude the said proceedings through

BO Web System.

t- Taxpayer has responded to FORM
GST ASMT-l0 by way of submitting
some explanation physically and the

Proper Officer finds the same in order

and is satisfied with the submissiorr

made but does not file FORM GST

ASMT-11.

Vedfy the corectness of the

submission made and ask the

concemed taxpayer to compulso ly
file FORM GST ASMT-1I and on

submission of reply issue the FORM
GST-ASMT-I2. Also, drop the said

proceeding with the use of BO Web

System.



6. Ta*puy"r .esponds to FORM GST

ASMT-I0 by way of making Pa)ment
in FORM GST DRC-03 or lilling

some explanalion physically. However-

on verification Proper Officer finds

such submission deficient and un-

satisfactory.

With the use of BO System

recommend the said case for

adj udication and accordingly, initiate

the proceedings under section 73 or

74 of MGST Act and thereafter

recovel

10.7 As an independent quasi-judicial authodty, the onus of deciding if a particular

case is to be covered under Section 73 or Section 74 is on the Proper Officer who

shall decide this based on the facts of the case and the legal position lt may be

noted that generally in scrutiny cases, Section 73 shall be invoked' howeler' in

cases, where evasion involves an element of ftaud, willful misstatement or

supDression of facts Section 74 of MGST Act, 2017 would be applicable'

MGSl3sllo1Z
11.1 Where it appears to the Proper Officers that proceedings under Section 73 or

74 of the MGST, Act 2017 are to be initiated the following procedure shall be

, .--' followed:

l) Proper Offrcer shall issue intimation in Part A of FORM-GST-DRC-014

to the Registered Taxpayer (RTP). While issuing intimation, sulllcient

time of 7- I 5 days may be given for submission of reply by the RTP ftom

rhe date of senice of the said inlimadon The inrimation in Part A o[

FORM GST-DRC-0IA shall contain details of issues noticed while

scrutinizing rctums, details of ASMT foms issued before and the reasons

for which the FORM GST DRC-OIA is being issued lt shall be kept in

mind that the Part A of FORM-GST-DRC-01A shall clearly mention the

issues involved and the amorurt ofprobable tax and intercst (up to the date

of issuance of said Notice).

Every effort shall be made to state with due care, cladty and corectness'

the issues that have been noticed during the scrutiny of retum, in the

intimation in Part A o[ FORM CST-DRC-0IA. and the same is to be

properly served to the registered taxpayer.

2)

It mav be noted that FORM GST DRC-01A is not a mandatory step as

p". trlCSt Rules, 2017. However, it is recommended that suitable

opportunity shall be given to the taxpayers through issuance of FORM

iSr nni:-ote. However, Proper officers may, in select cases,

depending on the facts and circumstances of the case skip issuance ot

FORM GST DRC.OIA.

10
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4)

Ifthe RTP files reply in Part B ofFORM GST DRC-0lA and the Proper

Officer is satished that tax is not payable or tax has been paid as indicated

in the notice with applicable interest, then proceedings initiated may be

closed after verification ofpayments made in FORM-GST-DRC-03.

The Proper Officer shall issue an acknowledgement in tr'ORM GST DRC-
04, accepting the payment made by the said person.

In case RTP doesn't accept the issues mentioned thereir or fails to pay

taxes and applicable interest thereon, then, the adjudication proceedings

shall be set in motion immediately with the issuance of Notice in FORM-
GST-DRC-0I. However, the Proper Oflicer shall consider and take

cognizance of the submission made by the taxpayer in support of not
accepting the issues so raised.

Futher, at the time of issuing of Show Cause Notice, Proper officer
shall mandatorily propose penalty u/s 73174 ofMGST Act, 2017.

It is needless to state that the outcome of the adjudication stands upon
the careful and well-articulated drafting of the show-cause notice in
FORM-GST-DRC-01. It shall be the endeavor of the Proper Officer
that on being challenged, the Show Cause notice issued through FORM
GST DRC-0f stands and augur to the test oflaw at any appellate forum.

The notices shall contain the detailed description of issue/discrepancy
and be clearly understandable to taxpayer. It should be kept in mind that
the frnal adjudication order cannot go beyond the issues raised in the
show cause notice especially the amount of tax and other leyies
mention€d in FORM GST DRC-01. Hence, due care shall be taken in
calculation of amount of tax and interest on account ofthe issues fiamed
for adjudication.

6) As mentioned above, in case RTP fails to pay voluntadly the arnount of
tax and interest demanded, then the Proper Officer shall issue notice in
FORM GST-DRC-0l, with the use of BO system, specifying the.e in the

details of pafiially complied/ non-complied trarsactions/ issues resulting
out of proceedings and probable amount payabie giving 30 days" time
from receipt ofnotice. Fuither, the Proper Officer in the show cause notice

5)

In case ofpartial acceptance ofpayments, it is advised that a disclaimer
is issued that such FORM GST DRC-04 has been issued, without
prejudice, to any other demand, relating to any other tax, interest or
penalty or any other discrepancy observed during audit, investigation or
s

11



itself shall clearly lay Jown the rrghts of thc tarpayer for u air er ol penalty

as per Section 73 or 74 of the MGST Act,2017. Summary ofsuch waiver

ofpenalty is provided in the table below.

Table-2

7) If RTP chargeable with tax under sub-section (1) or sub-s€ction (3) of
Section 73 of MGST Act ,2017 pays the said tax along with interest

payable under section 50 within thity days of issuance of show cause

notice, no penalty shall be payable and all proceedings in respect of the

said notice shall be deemed to be concluded' Futher, if any R'I P

chargeable with tax under sub-section (1) of Section 74 of MGST

Act20l7, pays the said tax along with interest payable under section 50

and a penalty equivalent to twenty-five per cent of such tax within thirty

days of issue of the show cause notice, all proceedings in respect of the

said notice shall be deerned to be concluded ln both these cases, on

submission of proof of payment in FORM GST DRC-03, the Proper

Officer, if satisfied with the payment of tax and interest made/ paid

' voluntadiy, shall concludethe proceedings by issuing FORM GST DRC-

05.

It is to be noted that intetest and penalty shall mandatorily be paid in cash only

8) However, in some cases it may happen that RTP makes the paymeni of tax

and interest alier 30 days ftom receipt of FORM GST DRC-01 and

submit the proof of payment in FORM GST DRC-03, but fails to pay

applicable penalty, then the Proper Officer has to pass an order of
adjudication imposing penalty as per Section 73(9) of the MGST Act @
10olo of tax or Rs. 10,000/ whichever is higher within three years from the

due date for furnishing of annual return for the finaDcial year the return under

scrutlny pertarns.

Section/
Adjudication
Step

Before
issuance of
Show
Cause

Within 30
days of
issuance of
scN

Within 30
days of
passing of
Order

Mandatory Penalfy

Nit Nit l0% or

10,000/-

whichever is

100/o or 10,000/-whichever
is higher (in all cases

where any amount of self-
assessed tax or any
amount collected as tax
has not been paid within a

period ofthirty days ftom
the due date ofpayment of
such tax.)

74 l5% 25% 50%

t2
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9) In case RTP submits representation in FORM GST DRC-06 directly in
response to FORM GST DRC-01 issued for either foll amount or

remaining amount with evidence, documents, etc. then Proper Officer shall

verify documents so submitted vis-d-vis issues raised in Notice and

proceed to determine whether subrnissions made by RTP is proper and

acceptable. If Prope. Officer is satisfied that no additional tax can be

determined, then Proper Officer will close the proceedings by way of
issuine FORM GST DRC-05.

Principally, in all cases rvhere voluntary payment has been made or where
reply is to the satisfaction ofthe proper officer and

/ the proper officer has not issued FORM GST DRC-01, then such
p.oceedings are to be concluded tbrough FORM GST DRC-04

OI

" the proper officer has issued FORM GST DRC-01 then such
proceedings are to be concluded through FORM GST DRC-05.

I 0) In case submissions of the RTP are found to be unacceptable, or the RTP
fails to make any submissions or fails to attend the personal hearing before

the Proper Officer, then the Proper Officer will proceed to adjudicate the

SCN and pass a speaking order in FORM GST DRC-07.

ll)The order in FORM GST DRC-07 should be issued with due care as it
rcsults into creation of liability entry in the liability register of the

concemed RTP. Also, the liability raised in FORM GST DRC-07 shall be

on the same issues as communicated ttuough FORM GST DRC-01, In
case any issue rcmains to be covered, the separate FORM GST DRC-0lA
and FORM GST DRC-01 shall be issued qua that issue/discrepancy and

separate demand proceedings shall be initiated qua such notice.

12) Section 75 ofthe MGST Act, 2017 specify the general provision relating
tothe determination of tax:

13



Table -3

Timeline

The Proper Officer shall,

if sufficient cause is

shown by the person

chargeable with tax,

grant time to the said

person and adjourn the

hea ng for reasons to be

rccorded in w.iting:

Provided that no such

adjoumment shall be

granted for more than

three times to a person

during the proceedings

An opportun;ty of hearing

shall be granted wherc a
request is rcceived in

writing from the person

chargeable with tax or
penalty, or wnere any

adverse decision is

contemplated against such

person,

The Proper

Officer, in his

order, shall set

out the relevant

facts and the

basis of his

decision.

The amount of tax,

interest and penalty

demanded in the order

shall not be in excess of
the amount specified in
the notice and no

demand shall be

canfirmed on the
grounds other than the

grounds specified in th€

notice.

The adjudication
proceedings shall be

deemed to be concluded, if
the order is not issued

within three years as

provided for in sub-section

(10) ofsect;on 73 or within
five years as provided for in
sub-section (10) of section

74.

Timeline
and

Proceedings
in Appeal

cas€s

Where the service of
notice or issuance of
order is stayed by an

order of a court or
Appellate Tribunal, the

period of such stay shall

be excluded in

computirg tbe period

specified in sub-sections

(2) and (10) of section 73

or sub-sections (2) and

(10) of section 74, as the

case may be.

An issue on which the

Appellate Authority or the

Appellate Tribunal ot the

High Court has given its
decision which is

prejudicial to the interest of
revenue in some other

proceedings and an appeal

against such decision is

peDding, the period spent

between the date of the

decision of the Appellate

Authoriiy/the Appellate
Tribunal/ the High Court /
the Supreme Court shall be

excluded ir computing the
period referred to in sub-

sectioD (10) ofsection 73 or

sub-section ( 10) of section

74 where proceedings are

initiated by way of issue of

Wherc any

Appellate

Authority ot
Appellate
Tribunal or court

concludes that

the notice issued

under sub-section
(l) of s€ction 74

is not sustainable

for the r€ason

that the charges

of fraud or any

wilfirl-
misstatement or

suppressiorl of
facts to evade tax

establisbed

agarnst me

person to whom

74
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a show cause notice under

the said sections.

the notice was

issued, the Proper

Officer shall

determine the tax
payable by such

person, deemrng

as if the notice
issued

under sub-section
(l) ofsection 73.

Efi€ct of
Appeal on

Tax

Where the Appellate Authority or Appellate Tribunal or court modifies the
amount of tax determined by the Proper OfIicer, the amount of interest and
penalty shall stand modified accordingly, taking into account the amount of
tax so modified.

Recovery of
Tax

Notwithstanding anything contained in section 73 or section 74, where any
amolrnt of self-assessed tax in accordance with a return furnished under
section 39 remains unpaid, either wholly or partly, or any amount of interest
payable on such tax remains unpaid, the same shall be recovered under the
provisions of section 79.

No Denaltv

imposed
und€r any

other
sec;on.

Where any penalty is imposed under s€ction 73 or section 74, no penalty for
the same act or omission shall be imposed on th€ same pe6on under any
ofher provision ofthis Act.

13) While issuing FORM GST DRC-01 or FORM GST DRC-07 on rhe BO
system, the Proper Officer shall keep in mind that rhe FORM GST DRC-
01 or FORM GST DRC-07 is not a notice or an order in itself but it is a
surmary ofsuch notice or order. A speaking notice ot a speaking order is
to be prepared and issued by the Proper Officer omine. Hence, all the
Proper Officers are directed to prepare a notice or order with all the
detailing and justification along with the reasoning for the short levy of
1a,\, interest and penalty therein, in offline mode and then either convert
the word fiie in to PDF or scan the physical copy of such document so

prepared a-nd attach the PDF to the FORM GST DRC-01 or FORM GST
DRC-07.

14) After issuance ofFORM GST DRC-07, the proper officer may receive an
application for rectification or he may suo-moto rectify the mistake
apparent from record and to undefiake rectification the proper officer
should use FORM GST DRC-08.



15)The scrutiny cases where adjudication as per section 73174 ofthe MGST

Act has been recommended should be teated as closed on issuance of

order in FORM GST DRC-07. However, in any case the recovery

proceedings and its further processes will be the responsibility of

jurisdictional Proper Offi cer of the circle/unit'

12.

12.1 lt is important to note that the entire process of retum scrutiny is online The

entire process from issualce ofFORM GST ASMT-I0 to FORM GsT DRc-07

is available on BO Web system Under no circumstances shall any scrutiny case

be taken offline.

12.2 At times, RTP may submit few documents hecords physically and officer has

to conduct the proceedings, which are also essential for intemal review of the

decisions taken by officer' All such documents such as all physical submissions

made shall be uploaded by Proper Officer under references tab availahle on BO

system.

13. Timelines

13.1 The last date for issue ofvarious compliances under Section 73 and Section 74

of MGST Act, 2017 for initiating action of short payment of taxes is linked with

-- the due date for furnishing of Annual Retum for the Financial Year to which the

ia,r not paid or shot paid or input tax credit wrongly availed or utilized or

erroneously refunded Therefore' the due dates notified for filing the annual retum

beyond the prescdbed dates assumes great impofiance for initiating action under

Section 73 under normal situations and Section 74 in situations where tax has not

been paid or short paid or ITC has been wrongly availed or utilized or erroneous

refund has been granted by reason offraud, or willful misstatement or suppresslon

of facts. The various rclevant dates have been tabulated hereunder only for

convenience of reference to everyone'
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Sr.
No.

Particulars 2017-ta 2018-19 2019-20 2020-21 2021-22

Prescribed Date 31.12.2018 31.r2.2019 31.r2.2020 31.12.202r 31.r2.2022

2 Extended Date 05.02.2020 3r.12.2020 3l.03.2021 28.02.2022

Notilication No:
Giving effect to
Ext"ension of Due
Dates

06/2020-cT
dt:03-02-
2020

8012020-cT

dt:28-10-
2020

041202t-cT
dt:28-02-
2021.

40/2021-cT
dt:29-12-
202r

4 Last date to issue

Notice under
Section 73(2) (33

Months)

05.1t.2022 30.09.2023 3t.12.2023 28.1,1.2024 30.09.2025

Last date to issue

Order utrder
Section 73(10) (36

'Molths)

05.02.2023 3t.12.2023 3t.03.2024 28.02.2025 31.t2.2025

6 Last date to issue

Notice under
Section 74(2) (54

Months)

05.08.2024 30.06.202s J0.09.202s 28.08.2026 30.06.2027

7 Last date to issue

Order under
Section 74(10) (60

Months)

0s.02.2025 3r.r2.2025 3r.03.2026 28.02.2027 31.r2.2027

ts
Table-4

14. Monitorins mechanism

14.1 The MIS reports of all stages of scrutiny and subsequent proceeding of
demand & recovery ale available on BO Web system. The presenlly available

MIS rcports are according to status ofnotices and action by Proper Officer.

14.2 The scrutiny and subsequent proceedings of demand & recovery can be

effectively supervised and monitored by use of following MIS reports of BO
system.
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Table-5

Report ID Description ofReport Expected Information Monitoring and
review Procedure

Infot-ution of disPosal

of scrutiny cases bY

way of Payment,
closwe bY acceptance

of submission or

rccommendation of
demand & recoverY

To be put up monthly
to Dy. Cornmissioner
/Asst Conmissioner
of Taxes and

quarterly to Jt.

Commissioner of
Taxes

MIS ASMT 3.1 Count ot cases

scrutinized, and action

taken thereon

Information of cases

pending for disPosal as

on date ofrepot.

MIS ASMT 3.2 Count of cases

scrutinized but Pending
for taking actron, as on

date.

lnformation of cases

pending for disPosal at

the month end.

To be put up monthly
to Dy. Commissioner
/Asst Connnissioner
of Taxes and

quafierly to Jt

Commissioner of
Ta,\es

MIS ASMT 3.3 Count ot cases

scrutinized but Pending

for taking action,

month end.

Information of FORM
GsT DRC-03 on

which ofiicer acted

upon as on date of
rcpofi and amount

involved thercin.

MIS ASMT 1.1 Count of applications

filed in FORM GST

DRC-03 and

processing thereof.

Information of FORM

GST DRC-03 Pending

for action bY officer as

on date ofreport.

MIS ASMT 1.2 Count of Pendency ot

applications fiied in

FORM GST DRC-03,

as on date

lnformation of FORM

GST DRC-03 Pending
for action by officer at

the end of month.

MIS ASMT 1.3 Count of Pendency oi

applications filed in

FORM GST DRC-03,

month end.

To be put up monthly
to Dy. Cornmissioner
/Asst Commissioner
of Taxes and

quarterly to Jt.
Commissloner oI
Taxes

MIS ASMT 2l I Count of SCNS issued,

| "ut". 
assessed,

ldroPPed/ withdrawn

I and demand Paid'

Comprchenslve repor

of FORM GST DRC-

01 issued containing

amount involved in

notices, demand cleated

out of it, amount ot

which notices dropped

18



L\b 
!

and amount rccovered

after issue of order u/s

73 or 74.

Information of FORM
GST DRC-01 pending

for action along amount
involved therein and

age of pendency as on
date ofrcport.

MIS ASMT 2.2 Count of pendency of
SCNS issued, as on

oarc.

To be put up monthly
to Dy. Conmissioner
/Asst Commissioner
of Taxes and
quarterly to Jt.
Commissioner of
Taxes

Count of pendency of
SCNS issued month

end.

Information of FORM
GST DRC-01 pending

for action along amount

involv€d therein and

age of pendency at the

end ofthe month.

MIS ASMT 2.3

15.1 Although, the above said MIS reports arc available in Assessment Menu of MIS in

Bo system. The Head office shall separately give instructions on reporting of scrutiny of
ietums and performance of circlevunits.

The instructions conlained in this Manual shall be followed scrupulously The ofncers shall

compulguily use BO system for scrutiny cases and in case of any difTiculty while use of BO

systeii the detailed guidelines available in "Help Manual" ofBO system shall be refened.

The help manual ofBO system has bee[ annexed at the end of the manual reference.

Difficulty, if any, in the implementation of this Manual should be brought to the notice of
Joint Commissioner of Taxes.
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communrcanon ot sorut nv c€se5 bv

raplies In Fdrm GST

+
FO shan issue SCN n Form GST DRC Or

+

Proper Otfic€. conduct a Scr!tiny
Desk Revi€w (sDR) a5 per pa.ameterc provided i' Annexsrc-l"

Propcr Omcd chcck rorcvan! data f?om Bo w'b
dconrirfrpsEmolereo's.rutiny

F6E;.,.'r6'c6 or scr

6-Ec.'piro^ 6r rss u. sha r b6

Taxpayer ecdepts

Palmsnt or bx can b6 made thrdush

sha rb€ rade thr9ush cash

ASMi-12

eo *, '.."" "r,-",'.n 
ot dcf dnd 'n Fom .iriT r)RC'

o1A (Net Mandalorv)

c.o,ata'"ora.p.ve.-

r-n ..";.i p"dr.r p"y-."t -"deby laxpayer i,r Foin GSr oRc_
03, and repry or rhe tarp€YerPO shall assL's: Forn'
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L.

Asgrcrgl
Scrutinv Desk Review

(The Head Office shall only supply a list of GSTINs with basic data. Once a particular

GSTIN has been received then the field officer shall do retnm scrutiny as per paticulaN
below)

s

No,
Indicative
Parameter

Description of the
Parameter

How to view parameter on BO
Web Svstem

GSTR-I _ GSTR.3B

Gap

1. Tax liability on account
of "Outwdrd kxable
sapplies (other than zero
ruted, nil ruted and
exempted)"

"Outward
supplies (zero rated)" 

^s
declared in table 3,1(a)
and table 3.1(b)
respectively of FORM
GSTR-3B may be

verilied with
corresponding tax
liability in respect of
outward taxable
supplies declared in
table 4 (other than
table 4B), table 5,

table 6, table 7A(1),
table 7B(1), table 1lA
and table 118 (along
with the net effect of
amendments thereof in
Tible 9, 10 and ll([))
of FORM GSTR-I.

Where the ta.\ liability in
respect of supplies

la""f-"a in the

I 
aforementioned tables of

1 
FORM GSTR-I exceeds

*:. 
"ult1,lr. 

declared. in

ltaDre J.l la) ano raDre

I r . r (u) or ronir.r csrn-
I gn, it Inuy indicate short

and
tLxable

Comparison between liability
declared in GSTR-I and GSTR-3B

can be viewed by the PO on BO

WEB portal after login )
Services>Taxpayer
AccounttRecord Search

(Retums))Fill GSTIN)Select
Year)Click Search>Click Tax
liabilities and ITC comparison

(GSTR-1, GSTR-3B and GSTR-
2N2B).

Or

This can be viewed at 360 Degree

Profile of taxpayer available on the

officer"s login on Meghalaya

ta\portal i.e.,

Meghalayatax.gov.in.

Proper Officers can fetch this
profrle after login in Meghalaya

tax
portal)MlS)Dashboard)GST
Dashboard)Taxpayer 360.
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payment of ta,{.

It may be noted that

Table 1lB of FORM

GSTR-I captures details

of advance amount

received in resPect of
supply of services (goods

also uplo15.12.2017) in

earlier ta,\ periods and

adjusted against the

suppties shown in the

cunent ta,\ Pe od in table

4, 5, 6 and 7 of FORM

GSTR-I. As such, the

impact of such details in

Table I lB is reduction in

liability for the tax period

under consideration, as

the tax should have

already been paid upon

receipt of such advance

zrmount,

Tax li:ibility otr

accold'at of "Inrtatd
supplies (liable to
rererce charge)" as

declared in Table
3.1(d) of FORM
GSTR-3B maY be

verified with the
following:

GSTR-3B can be viewed bY the PO

on BO WEB portal after login>

Ser"dces)Taxpayer
Account)Record Search

(Retums))Fill GSTIN)Select
Year)Click Search)Click ARN

of the respective month.

Availment of ITC in
excess of the. liability
discharged on account of
reverse charge supplies

may indicate either short

payment of ta-.( liability
on account of RCM

supplies or excess

availment of input tax

credit in respect of RCM'

supplies.

(i) ITC availed in
Table 4(AX2)
and Table

4(AX3) of FORM
GSTR.3B.

GS fR-2A can be viewed bY the POln respect of inward(ii) ITC in respect of



\2

inwaid supplies
attracting
reyerse charge as

available in
Table 3 and
Table 5 (along
with the net
effect of
amendments
thereof in Table
4 and Table 6

respectively) of
FORM GSTR-
2l".

supplies attracting

reverse charge received

from a registered person,

the details of
corresponding invoices
and debit/credit notes are

communicated in table 3

and table 5 of FORM
GSTR- 2A. Futher, in
case of amendment of
such details by the

corresponding supplies in
their trORM GSTR-I,
the details of such

amendments are

communicated in table 4
and table 5 respectively.

However, the details of
such inward supplies

ftom unregistered

pe$ons are nol
communicated in FORM
GSTR-2A, as only
registered persons fu mish

Moreover, details of ITC
on account of tax paid

on import of services also

are not communicated in
FORM GSTR-2A. As
such, the reverse charge

supplies declared in table

3.1(d) ofFORM GSTR-
38 cannot be less than

the inward supplies

attracting reverse charge

as available in the above-

mentioned tables of
FORM GSTR-2A.

Where the RCM supplies

declared in table 3.1(d) of
FORM GSTR-3B are

less than the inward

on BO WEB portal after login in
Services) Ta\payer Account>
Record Search) Fill GSTIN)
Select GSTR-2B in Document

Type)Select Retum in Related

To)Select Year)Click
Search)CIick Month.

Or

GSTR-2A can be viewed by the PO

after login on PSRM under

MeghalayaTa\ portal.

ToDo)MainMenu)GST All India
Taxpayer's lnformation)All India
Taxpayer's Info - GSTR2A View)
Fill GSTIN> Select Month)
Select Financial Year> Select

Section Name)Click Search.
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supplies attracting

revefse cnarge as per

details available in

FORM GSTR-2A, it
may indicate short

payment of tax liability
on account of RCM
supplies.

It may be noted that the

said tables in FORM
GSTR-2A contain details

of supplies attracting

forward aswell as reverse

charge. Therefore, only
the supplies against

which there is "les" or
"F' in column 14 of
Table 3, column 16 of
Table 4, column 15 of
Table 5 and column 18 of
Table 6 may be

considered.

In cases where GSTR 28
is available, the details of
ITC available on Reveme

Charge can be verified

ftom the Table 3 of
GSTR-28.

.iii) TaxlCess paid in
cash as per

column 8 of
Table 6,1 of
FORM GSTR-
3B.

In respect of inward

supplies liable to reverse

iharge, ta"Vcess is to be

paid in cash. Besides

such RCM payments in
cash, there may also be

other payments in cash

by the registered person.

In any case, tax liability
off-set in cash should not

be l€ss than the liability
arising on account of
reverse charge as per

table 3.1(d) of FORM

GSTR-3B can be viewed by the PO

on BO WEB portal alter login)
Services)Taxpayer
Account)Record Search

(Retums)>Fill GSTIN)Select
Year)Click Search>Click ARN

of the respective month.



['l
GSTR-3B. Where the ta\
liability off-set in cash is
less than the liability
arising on account of
reverse charge, it may

indicate short payment of
tax.

3. ITC availed in
respect of "Inwafi
supplies from ISD"
in Table 4(A)(4) of
FORM GSTR-3B
may be verified with
Table 7 (along with
the net effect of
amendments thereof
in Table 8) of
FORM GSTR-2A.

ITC availed in rcspect of
"Inward supplies from
1SD" in Table a(AXa) of
FORM GSTR-3B can be

verified with Table 7

(along with the net effect
of amendments thereof
in Table 8) of FORM
GSTR-2A.

GSTR-3B can be viewed by the PO

on BO WEB portal affer login)
Services)Taxpayer
Account)Record Search

(Retums))Fill CSTIN>Select
Year)Click Search)Click ARN
of the respective month-

GSTR-2A can be viewed by the PO

on BOWEB portal after login in
Services) Ta,rpayer

Account)Record Search)Fill
GSTIN>Select CSTR-2A in
Docunent Type)Select Return in
Related To)Select Year)Click
Search) Click Month.

Or

GSTR-2A can be viewed by the PO

after login on PSRM under

MeghalayaTar portal.

ToDo)MainMenu)GST All India
Tarpayer's Information)All India
Taxpayer's Info - GSTR2A View)
Fill GSTINT Select Month)
Select Financial Year> Select

Section Name)Click Search.

4. ITC availed in
respe.t oI "Atl other
ITC' in Table
a(A)(s) of l-oRM
GSTR-3B may be
verified with Table 3
and Table 5 (along
with the net effect of
amendments thereof
in Table 4 and Table

It may be noted that the

said tables in FORM
GSTR-2A contain details

of supplies athacting
forward aswell as reverse

charge. Therefore, only
the supplies against

which there is "No" or

"M' in column 14 of

Comparison between ITC claimed
in GSTR-3B and ITC available in
GSTR-2A can be viewed by the PO

on BO WEB portal after login )
Services)Taxpayer
Account)Record Search

(Retums))Fill GSTIN)Seiect
Year)Click Search)Click Tax
liabilities and ITC comparison
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6 respectively) of
FORM GSTR-2A.

Table 3, column 16 of
Table 4, column 15 of
Table 5 and column 18 of
Table 6 may be

considered.

(GSTR-1, CSTR-3B and GSIR-
2N2B).

Or

This can be viewed at 360 Degree

Profile of ta,rpayer available on the

officer"s login on Meghalaya
ta\

portal i.e.,
Meghalayatax.gov.in.

Proper Officers can fetch this

profile after login in Meghalaya
tax
portal)MIS)Dashboard) GST

Dashboard)Taxpayer 360. It may

be noted that amendments are not

provided in this Ta\payerc 360

tool.

Section 51 of the MGST
Act mandates deduction

of tax at source in respect

of supplies made to TDS

deductom. Similarly,
section 52 of the MGST
Act requires electronic

commerce operatoN io
collect tax at sowce in
respect of supplies rnade

through them. The details

ofsuch TDS and TCS a-re

l'urnished by the
gorresponding deductors

and operators in their
FORM GSTR-7 and

FORM GSTR-8
respectively and

communicated to the

registered pe$on in
Table 9 of FORM
GSTR-2A. Besides such

supplies, the registered

pe6on may have otner

sr-rpplies also. However,

the taxable value declared

on account of "Outward

taxable supplies (othef

lIt may be verified

J tnut tl" taxable

lvalue declared on

I ^ccgnat 
of ".Outwad

I tL,.able supplies

) (otha than zero

| ruted, nil rated an.I

I exempted)" h Table
I g.t(a) or rorut
I csrn-:o is not less

I thau the net amount

I liable for TCS and
I TDS credit as per

I cotumn 6 of TabL 9

lof FORM GSTR-

I 
ro. 

.

GSTR-3B can be viewed by the PO

on BO WEB portal after login)
Services ) Taxpayer

Account>Record Search

(Retums))Fill GSTIN)Select
Year)Click Search)Click ARN
of the respective month.

GSTR-2A can be viewed by the PO

on BOWEB portal after login in

Services)Taxpayer
Account)Record Search)Fill
GSTIN)Select GSTR-2A in

Document Type>Select Retum in
Related To)Select Yeartclick
Search)Click Month.

Or

GSTR-2A can be viewed by the PO

after login on PSRM r.mder

MeghalayaTax portal.

ToDo)MainMenu) GST All India

Taxpayer's Information) A11 India

Taxpayer's lnfo - GSTR2A View)
Fill GSTTN) Select Month)
Selqct Financial Year> Select

Section Name)Click Search.
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t*
lhan zero rated, nil rated
and exempted)" ir Table
3.1(a) of FORM GSTR-
38 cannot be less than
the net amount liable for
TCS and TDS credit as

per Column 6 of Table 9

of FORM GSTR-2A. A
discrepancy on the

aforementioned count
may indicate short
reporting of supplies and

conseque snon
payment of tax.

6. Liability on account
of outward supplies
in Table 3.1(a) and
3.1(b) of FORM
GSTR-3B should be

verified with the Tax
liability as declared
i-n e-way bills.

Rule 138 of the MGST
Rules mandates

generation of e-way bill
before commencement of
movement of goods of
conslgnment value

exceeding fifty thousand

rupees (in relation to
supply, or for reasons

other than suppiy, or due

to inward supply frorn
unr€gistered person).

Besides such suppli.-s,

the registered person

may also have such other
supplies which do not
rcquire generation of e-

way bills, such as supply
of sewices or supplies as

specified in sub-rule (14)

of rule 138, etc.

Therefore, e-way bills
capture a pait of supplies

made by the registered

pelson. However, in table

3.1 ofFORM GSTR-3B,
the registered person is
required to declare details

of all outward supplies.

GSTR-3B can be viewed by the PO

on BO WEB portal after login)
Services)Taxpayer
Account>Recold Search

(Retums))Fill GSTIN>Select
Year)Click Search)Click ARN
of the respective month.

Outward supply declared in E-way
Bill by any ta:<payer can be verified
by the PO by logging into E-Way
Bill System Portal using URL
https://mis.ewa),billqst.sov.in

Or

This can be viewed at 360 Degree
Profile of taxpayer available on the
officer"s login on Meghalaya

taxpodal i.e.,

Meghalayatax. gov. in.

Proper Officers can fetch this
profile after login in Meghalaya

tax
potal)MIS >Dashboard) GST

Dashboard)Taxpayer 3 60.
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Accordingly, liability
declared in table 3.1 (a)

and (b) of FORMGSTR-
38 should not be less

than tax liability as

declared in the e-way

bills.

7. Claim of ITC in
respect of supplies

from taxpayers
whose registrations
have been cancelled

retospectively.

ln case of rctospective
lancellation of
registration of a suppli€r,

the recipient is not

entitled to claim ITC in
respect of invoices or

debit notes issued after

the effective date of
cancellation of the

rcgistation. Effective

date of cancellation of
registrations of the

suppliers, if any, is made

available in Table 3 /
Column 20 of FORM
GSTR-2A. Accordingly,
it may be verified

whether the registered

person has availed ITC

in respect of such

invoices or debit notes

issued by the suppliers

after the effective date of
cancellation of their

registrations.

GSTR-3B can be viewed bY the PO

on BO WEB portal after login)
Services)Taxpayer
Account)Record Search

(Retums))Fill GSTINtSelect
Year)Click Search)Click ARN

of the respective monlh.

GSTR-2A can be viewed by the PO

on BOWEB portal after lqgin in
SeNices ) Taxpayer

Account>Record Search)Fill
GSTIN>Select GSTR-2A in

Document T)?e)Select Retum in
Related To)Select Year)Click
Search) Click Month.

Or

GSTR-2A car be viewed by the PO

after login on PSRM under

MeghalayaTax portal.

ToDo)MainMenu)GST All India

Taxpayer's Infomation)All lndia

Taxpayer's Info - GSTR2A View)
Fill GSTIN) Select Month>
Select Financial Year> Select

Section Name)Click Search

8. Ineligible ITC
availed in respect of
invoices / debit

not€s issued by the

suppliers who have

trot ftled their
GSTR-3B returns
for the relevant tax
period.

Table 3/ Column No 17

of FORM GSTR-2A of
the registered person

contains the details of
"GSTR-3B fling status"

of the supplier in respect

of each invoice / debit

note received by the

registered person. Where

GSTR-3B can be viewed bY the PO

on BO WEB portal after login)
Services)Ta,.<payer

Account)Record Search

(Rehu'ns))Fiu GSTIN)Select
Year)Click Search)Click ARN

of the respective month.

GSTR-2A can be viewed by the PO

on BOWEB portal after login in
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Lts

the said status is "iy'o", it
indicates the supplier has

fumished invoice details

in his FORM GSTR-1,
but has not furnished the

retum in FORM GSTR-
3B lbr the corresponding

availment of
respect of such

/ debit notes

checked.

Services)Taxpayer
Accoturt)Record Search)Fill
GSTINtSelect GSTR-2A in
Document Type)Select Retum in
Related To>Select Year)Click
Search)Click Month.

Or

GSTR-2A can be viewed by the PO
afler login on PSRM under

MeghalayaTa\ ponal.

ToDo)MainMenu)cST All India
Taxpayer's Information>All India
Taxpaye/s Info - GSTR2A View)
Fill GSTIN> Select Month)
Select Finarcial Year> Select
Section Name>Click Search.

Whether GSTR-3B
of a tax period is
liled after the last
date of ayailment of
ITC in respict of
any invoice / debit
note as per section
16(4). In such cases,

no ITC shall be

availed in the
refum.

Sub-section (4) of section

16 of MGST Act
provides for availment of
ITC only till the due date

of fumishing of FORM
GSTR-38 for the month
of September following
the end of FY to which
such ITC pertains or
furnishing of relevant

Annual Retum,

whichever is earlier.

Accordingly, if any

retum in FORM GSTR-
3B is furnished after such

time by the registered
person under scrutiny,
any ITC availed therein
is inadmissible.

It may also be noted that
ritle proviso to sub-

section (4) of section 16,

for FY 2017-18,

availment of ITC was

allowed beyond the due

GSTR-1 and GSTR-3B can be

viewed by the PO on BO WEB
portal after login)
Services)Taxpayer
AccounttRecord
(Retums))Fill GSTIN)Select
Year)Click Search>Click ARN
of the respective month.
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date of fumishing of
retum for the month of
September, 2018 till the

due date of fumishing of
the return in FORM
GSTR-3B for the month

of March, 20 I 9 subj ect to

the condition that the

details of the said

invoices / debit notes

should have been

fumished by the suppliers

in their FORM GSTR-I
till the due date of
tumishing of FORM
GSTR-I for the month of
March,2019.

t0 Wherever required, the

details of such imports

may also be cross

verified from ICEGATE
portal.

GSTR-3B can be viewed bY the Po

on BO WEB portal after login)
Services)Taxpayer
Account)Record Search

(Retums))Fill GSTIN)Select
Year)Click Search)Click ARN of
the respective month.

GSTR-2A can be viewed by the PO

on BOWEB portal after login in

ServicestTaxpayer
Account)Record Search)Fill

CSTIN)Select GSTR-2A in

Document Type)Select Return in

Related To>Select Year)Click
Search>Click Month.

Or

GSTR-2A can be viewed by the PO

after login on PSRM under

MeghalayaTax portal.

ToDo)MainMenu)GST All lndia

Taxpayer's lnformation)All India

Taxpayer's Info - GSTR2A View)
Fill GSTIN) Select Month) Select

Financial Yeat) Select Section

Name)Click Search.

be

with
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s
The details of ITC availed
import of goodt can be veriJied

entering details of Bill of Entry
ICEGATE portal. The URL fur

h I tp s : //e nq uiry. i c e gate. got'. i/1/

enqu iryat ice s/b eTr ac klce s

" tcf CAIE: 3 !J!Qtt!l[! kJ@

by

the

IJ

11. Whether the
registered person
has made reyersals
of ITC in
accordance with
provisions of rule
42 and rule 43 of the
MGST Rules.

Rule 42 of the MGST
Rules provides for
manner of determination
of input tax cr€dit in
respect of inputs or input
seffices and reve$al
thereof. Rule 43 of
MGST Rules provides

for manner of
determination of input
tax credit in respect of
capital goods and

reversal thereof in certain
cases. The registered

person avails ITC in table
4(A) of FORM GSTR-
3B and reverses in Table

4(B). It may be verified
whether requisite

revercals have actually
been made by the said

registered person.

GSTR-3B can be view€d by the PO

on BO WEB portal afler login)
Services)Taxpayer
Account>Record Search

(Retums)>Fill GSTIN)Select
Year)Click Search)Click ARN
of the respective month.

12. Whether the
registexed person

has paid interest
liability in terms of
section 50,

As per section 50 of the

MGST Act a registered

person is required to pay

inrerest on delayed

payment oftax. It may be

verified whether intercst
payable as per the
provisions ofsection 50 of
the MGST Act has

actually been paid by the

registeredperson.

Where the taxpayer lras

It may be noted that prcviso to Sub

section (l) of Section 50 states that

the interest on tax is payable in
respect of supplies made during a

tax period and declared in the retum
fbr the said period fumished after
the due date in accordance with the

provisions of section 39, except

wher€ such retum is furnished after
commencement of any proceedings

under section 73 or section 74 in
respect of the said pe od, interest



made payment voluntarilY

or by any other reasons in

FORM GST DRC-03, it
shall be ensured by the

Proper Officer that the

applicable interest liability
has been discharged by the

ta-xpayer.

shall be payable on that portion of
the tax which is paid by debiting

the electronic cash ledger.

13. Whether the

registered person

has paid late fee in
terms of section 47

in respect of
retums/statements.

As per section 47 of the

MGST Act, 2017 a

registered person is

required to pay late fee

for delayed filing of
retums / statements under

the Act. It may be

verified whether late fee

payable as per the

provisions of section 47

of the MGST Act has

actually been paid by the

registered person.

14. Filing of GSTR-9
and GSTR-9C by

the eligible

taxpayers.

It shall be ensured by the

Proper Offrcers that the

taxpaye$ Iiable to file
GSTR-g and GSTR-9C

have filed their retums

and if not filed then late

fee shall be recovered.

15. Verification of
transitional credit.

Transitional credit

claimed by the taxpayen

shall be verified by the

Proper OfTicer.

Any taxpayer who has

not filed HVAT retum

for last quarter of 2016-

17 and first quader of
2017-18 but claimed

tansitional credit in
TRAN-1.

Closilg balance in
HVAT R-l and R-2 is

less than the crodit
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Scrutiny
Composition
Taxpayers

Taxpayers opted for
composition but showing
tumover more than I .5

Any other Parsmeter
that the proper olncer
d€ems fit.
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Annexure No-2

You may not have been assigned the role ofAdjudicating Authority by the State Admin. Request

your State Admin to allocate you the role of Adjudicating Authodty. Once the role is assigned,

you will be allocated Scrutiny of Returns link for fixther action.

7r\'casgr-tty discrepaqcy is found in renrm fumished by registered pe$on on the basis of risk

parametels or suo-moto on his / her own motion, then Tax Official can issue a notice informing the

user of such discrepancies and seek clariflcation from that person.

Registered pe6on may either accept such discrepancies and pay tax, interest and penalty amount

arising from such discrepancies and inform the same to the Tax Official or fumish an

explanation for the identified discrepancy.

Wherc the explanation fumished by the registered person is found to be satisfactory, the Tax

Official needs to issue order ofacceptance ofreply against notice issued and ifit is not acceptable,

then Tax Official may proceed to determine the tax and oth dues or may recommend the case

to AudiV Specialaudit/ Enforcement wing.

After logging in to the GST Back Office portal, navigate to Statutory Functions >

Assessment/Adjudication > Scrutiny of Returns > Case Detail > NOTICf,S. option

After togging in to the GST Back ofiic€ pbial, navigate to statuiory Functions > Assessn€nt/Adjudication > scrutiry of

Returns > Crse Detail > REPLTES option.

Haryana GST Returns Scrutiny Manual
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After logging in to the GST Back OfIice portal, navigate to Statutory Functions >
Assessment/Adjudication > Scrutiny of Returns > Case Detail > RECOMMEND option.

In casre, rgply to noiice given by the taxpayer is not satisfactory, you can recommend to
initiate proceedings uls 73/74 for determination of tax or recommend to initiate action
under Audiv Special Audit/Enlorcement uls 65/66167.

After logging in to the GST Back O{fice portal, navigate to Statutory Functions >
A$essment/Adjudication > Scrutiny of Returns > Case Detail > ORDERS oDtion.

- In case, reply to notice given by lhe taxpayer is satisfactory, you can issue the ,'Drop

Proceedings" order.

Once the "Drop Proceedings" order is issued, status ofthe case is updated to ,'Order for
dropping proceedings issued". Also, system sends an intimation to th€ taxpayer via email
and SMS, and makestlis order available on the TaxDaver's dashboaxd.

After logging in to the CST Back Office ponal. navigate to Statutory Functions >
AssessmengAdjudication > Scrutitry of Retums > Case Detail > REFERXNCES option.

Taxpayer will get intimation about all notices and orders issued to him/her thoueh SMS and
e-mail.

Haryana GST ReturnsScrutiny Manuat
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The taxpayer need to reply within 30 days from the date of service ofnotice issued u./s 61 to
fumishexplanation or request for exlension.

In case, reply to notice given by the taxpayer is not satisfactory, you need to recommend to
initiate proceedings ds 73/74 for determination of tax or recommend to initiate action
under Audit/ Speeial Audit/Enforcement luls 65166/67 - Once it's recommended, then:

. Intemal Reference Number (ARN/Case id) will get generated

. The work item (ARN/Case id) will appear in pending list under ,,Deteniination of
Tax" under Assessment & Adjudication module or will appear under work item list under
Audiv Special AuditEnforcement modules to initiate action

'-r Igfemal status will be ,,Recommended for action u/s 73174" or,,Recommended for
arltit u/s 65* or',Recommended for special audit u,/s 66- or ,,Recommended for
enforcement/survey u/s 67"

. Status ofIi.FN taxpayer will remain,,R.eply fumished, pending for order"

Vadous statuses for Scrutiny ofRetums updated automatically by GST Portal are:

'1. Pending for Action by tax officer: Status ofARN of retum under work item of A,/A for
scrutiny

2. Closed: On removing the item fiom ,,List of Retum under Squtiny"

3. Pending for reply by taxpayer: Status ofARN/Case id and RFN upon issue ofnotice

+. Reply fumished:-PBnding for order by tax of6cer: Status of ARN/ Case id and RFN upon
submission ofreply

5. Reply not fumished, pending for order: Status of ARN/ Case id and RFN, if person does

not attend Pltfimish explaration on date specified in SCN or Extended.date

0. Order for dropping proceedings issued: Status of ARN/ Case id and RFN upon dropping
theproceedings

z. Recommended for action !y's 73: Stahrs ofARN/ Case id upon initiating proceedings u/s 73
forDetermination of Tax
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8'. Recommended for action Vs 74: Status ofARN/ Case id upon initiating proceedings u,/s 24
forDetermination of Tax

9. Recommended for Audit ry's 65: Status ofARN/ Case id upon recommended the case to
Audir

10. Recommended for Special Audit u,is 66: Status ofARN/ Case id uDoq recommended the
case to Special Audit

11. Recommended for Survey/ Inspection u./s 67: Status ofARN/ Case id upon Recommended
Lhe caseunder Enforcemenl

12. Pending for order by tax officer: Status ofARN/ Case id and RFN, in case, no reply
submitted againstnotice within time specified or extended time

Tax Officer needs to update the details of receipt of order sent by post to the taxpayer in
,,Reference folder i.e. date ofdelivery and upload the receipt related to post on the GST portal.

Conmunication tab is used to upload documents which have been us€d to cornmunicate to
taxpayer offline, References tab is used to upload additional documents or communication related
to th€ case.

Scrutiny of Returns

To conduct procedue of sarutiny of Returns u./s 61 and proceed to determine tax & other
dues u,/s 73 or74 , or to rccommend lor initiating action u/s 65, 66 or 67 against th€ taxpayer,
in the role ofAdjudicating Authority, perfom following steps:

A. Initiate Suo Moto or Search for ARN

A (l). Initiate Suo Moto Proceedine

A (2). Search for an aheady-created ARN/Case ID

B. Take action using NOTICES tab ofcase Details screen:

B (1). Issue,^/iew Nolice

B (2). Reminder

B (3). Adioumment

Haryana GST Returns Scrutiny Manual
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c. Take action using RXPLIES tab ofcase Details screen: View reDlies filed bY the ta,{Daver

D. Take action using ORDERS tab ofCase Details scrcen: DloD Proceedinss

E. Take action using REFERENCES tab ofcase Details screen:

E ( 1). Upload Communication

E (2). References related to the case

F. Take action usins RECOMMEND tab of Case Details screen: Add Recornmendation

1.

2.

3.

Access the GST Back Oflice Portal for ta\ oflicials.

Login using your valid credentials. The Home page is displayed.

Navigate to Statutory Functions > Assessment/Adjudication > Scrutiny ofReturns

option.

Dd.nitrno. oi t.<iFEudr'oih.riF.r7

Ea ioli..r.ii tlr .o: +p::|:.

Der.m*.r s o, r;r(Fft u3 
jo$6)

4. The Scrutiny ofReturns page is displayed.

Search

@

Haryana GST Returns Scrutiny Manual
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Click the SUO MOTO PROCEEDING button.

Search

l:

@

6. The Suo Moto page is displayed. The'Pfoceeding Type Retd geis auto -populated.

GsriH/urtr/r..'poEry :d.

Enter the GSTIN or UIN or Temporary Id of the taxpayer.

Click the GO button. This will enable the CREATE bunon.

Select the FinancialYear fiom the drop-down list.

10. Select the Tax Period from the From and To drop-down lists for the period for
which you want toinitiate scnrtiny of retums.

r r Click the CREATE bulton.

7.

8.

L

Haiana GST Returns Scrutiny Man!al
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cs.rN/uMTedtsr.ry Id'

t-**,".-;;18 r* ---:l

f*"a @

12. A success message is displayed. Click CONTINUE.

. Success
ARrt/Case Idr AD16101e000044P has been gene.ated su€c€ssfullv

13. Scrutiny ofReturns Case Detail page is displayed. From this page' you can initiate

proceedings for Scmtiny ofRetuns by operating on the tabs provided at the left-hand

sideofthe page: NOTICES, REPLIES, ORDERS' REFERENCES and RECOMMEND'

5i;bb.td sruhivJd!ff su. Moto

@

Or, you can also search the Scrutiny ofReturns application page by either searching for the

ARN(Application Reference Number)/GsTlN/Status/Peiod by navigating to Statutory

Functions > AssessmeDt/Adjudicatioo > Scrutiny of Returns option.

Haryana GST Returns Scrutiny Manual
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1. Access the GST B.ck Office Portal for tax o{ficials.

2. Login using your valid credentials. The Home page is displayed.

3. Navigale to Statutory Functions > Assessment/Adjudication > Scrutiny of Returns
optlon.

@-
Assm.nuAdrlnk.t@ D6!nd lnd col'.d$ R4i*< a!d< !.15 .,|l Taekr a,$. Ljsr R(re.ry

oer.n nat on of r*(Ftud cthsl-oRcr;

rrt colle.led blr .ot d.tssit.d

Dak.m rdl.i nr bi(FEudia$di

a. Search page is displayed.

Search

i

@
5. Choose any one ofthefour displayed frelds as yoru search criteria and enter the required

information:

ARN, GSTIN, Status or Period From and Period To Date.

Note: You must enter data in at least one field to proceed.

Haryana GST Retu rns Scrutiny Manual

41



Recsmrne'rd€d for Spetlai Audk ul5 66
R.co'imended io. survey,/ tnEpection uls 57
Recomme.rded for ncuon u/s 7?
RecDmmended lor actlon u./5 7a
Reminder No. 1 issued
R€minler Nc. 2 i'su€d
Remrndef Ur, J r55i,ed
R€plr furnEhed, Fera .q fif
R€ply noi fllrnlEbed, p.ndinq

.rjer by i& aff,c€rl
r".1.-q91_-._,,..,-j

6. Clickthe SEARCII button.

Search

ii E

Based on your search criteria, the requied ARN(S) gets displayed. Click the ARN
hyperlink ofthe caseyou want to act on.

Pending for action by tax otrice.
FenCing for reply b-r !axpnrer
orlef for iropp,nq pro.€edinqs,s:ueC
Recommended for Audit u./t 65

tr.:h&i.d :.fry ut.atvtu a.. o.t6il

5earcn

@
O Ar sl.u.e sirc:{ ro. r' : F

Haryana GST Retu rns Scrutiny Manual
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Scrutiny ofReturns Case Detail page is displayed. From this page, you can initiate
proceedings fo$crutiny of Retums by operating on the tabs provided at the left -hand side
oflhe page: NOTICES, REPLIES, ORDERS, REFERENCES and RECOMMEND.

Note: On this page, the NOTICES tab is selectedby default.

Da:],b&d situiB7 eldlns

ecn ur|lqsr.y td o{. ot Ard,on dcts. &..hon

O €4r!n

P€nninr for don by b: ota@r

q@q

@@

To issue notice for information to the taxpayer, perform following steps:

1. On the Case Detail page ofthat particular taxpayer, select the NOTICES tab ifitis
not selected bydefault. This tab displays all the Notices/Reminder/Adjoumment issued
against the case created.

z. Click ADD NOTICE to open the drop-down list and select NOITCE.

ao1sorB000aL!4P
h.ofAD'in'h@lc*.c4d]s

P.ndi@ ror rda br t xorfi.s

Haryana GST ReturnsScrutiny Manual
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The NOTICE page is disPlaYed.

csTrvutft^.n.o..rt It oe of Applsd@'a:r. clude

e Enqli5t

t.ndinr f.r..na tt t t o{tk r

'rd ers rrdrto illdi

€"..-."i"'.""-.N,-..'

@
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r"*-]@@

Note: Before issuingthe notice, ifrequired, you can also refer to the following hyperlinks

provided on theright-side. ofthe page to view vadous details:

. MIS Reportst Contains all available MIS Reports.

. Tax Liability: Contains details ofestimated ta,r liabilities ofcucent tax period as

updated from FORM GSTR-I' 1A and FORM GSTR-2' 2A

. Tax Return History: Contains details ofthe retums ofthe previous tax periods,

and also optionto view any other retum ofthe defaulter.

3. In the Section Number field, enter the section lumber.

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-

populated.

5. Select the Due Date to rePly using the calendar.
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6. In the Acts/ Rules Provisions field, enter the act or rule provision.

7. Click Choose File to upload the document(s) from your machine that state the reasons of
issuing notice.

L Click PREVIEW and a system-generated dmft notice ofadditional information sets
downloaded into your machine as displayed.

6sni/!!i,r.fP.33 rd

^D$1413!@044p
P..dhs for ..tron 6Y br ollk.'

'hg er6 nid:r.; rilrd;til

lL ch*. nk !r 'L c\o*r
oi4: nirh r6F cr,.c r54{i:5iiy nr.,!:.
6yy ili < i r3ri: 16 L. ':.i 

ri: !i.r,:a

f"--'-l@@

9. Check the system-generated draft notice carefully to rule out any discrepancy.

Haryana GsT ReturnsScrutiny Manual
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Form GST ASMT - l0
[See rule 99(l)]

Reference No. : Date:

To---:--=*
GSTIN:
Name :

Address :

Tax period - F-Y. -

Notlce for htlmallng dl$r€pcrcles ir tbe ret0rn afttr scrutltry

This is to inform that during scrutiny of the retum for the tax p€tiod refened to above, the

followirg discrepancies have been noticed:

<< lext >>

You ar€ hereby directe.d to explain the reasons for fte aforesaid discrepancigs by -----..--
- (date). If no explanation ii receiv€d by the afot*aid darc, it \.sill be presuned $at you have

nothing ro say in lhe matter and proceedingsin accordance with law may be initiated againsl

youwithout making any funher refetence to you in this regard.

Signature

Nam€

Designation

10. Go back to the notice page. Click PROCEED button.
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D*o'A9'!.,j@,c:ncK.s$
t..d6.t fcr.rd6 5r t rotn.,

. dlrg,.^dr!4i.dr

, 9!s44to- !, rn c6,e

o.ihi-idpoFr)!€Gfri*!f|.:r||c'.d

11. Click ISSUE with DSC.

odbod fidir./Rgnhd.r,.o'ia

AO14101A000044P

GSNN

18AJIPA1572E7ZE2?lrai2aL8

Warning
)j trl3:ri:trftr reo!rer.3 hr r
suth4ti(*i4 .l.drci. ro6r15 isert,n:(p) 5frr.nl )ifr'ie d'rr! ;dr.m.dr.b:.q!*,knrrr,ffx{qr.id
r?f:i!r: . r eur rhabe rd.n.! l.aer F !ils.d!. 55 c). 3.fcr: sr *. r.ea.e be =4ar.i3r yiu x,F i.
a.|l-itj.!t. th:g d.dr.ii. l:.od'
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12. The Dashboard page is displayed with the following confirmation message. Click OK.

13. The updated Cas€ Detail page is displayed, with the table containing the record of
the notice just issued and the Status updated to "Pending for final reply by taxpayer".

AIso, system would send the intimation to the taxpayer via email and SMS, and make

tlis notice available on the Taxpayer's dashboard.

Note: You can clickthe hyperlinks under Attachments column to view the documents.

g

c'slsl/ul|'1€m@aryld

^D 
yL'. Bo0M4.

@@
12/!0r20!s ,'1010!3

.R_r.t1c<z4r.rcr3N!r ti7,2c

a Eierkh

Padhq r.. E t by b*e.F.

To issue a reminder tb taxpayer who has neither replied to the SCN within time specified nor

attended apersonal hearing, perfom following steps:

1 . On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not

selected by default. This tab displays all the r$tices (Notice/Reminde//Adjournment) issJ.led

against the case creaied.

2. Click ADD NOTICE to open the drop-down list and select REMINDER.

Haryana GST Returns Scrutiny Manual
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3. The REMINDER page is displayed.

odk df arPLiahn/c!& cE!.ion

lqilt@

o Eoer6h

Endln'forE9'ybybxFy.'

r".-t@@

4. Click the Generate Referelce Number hyperlink. Reference Number field gets auto-
populated. ,

5. Select the Due Date to reply using the calendar.

6. Select the Reminder-No. from the drop-down list.

7. Click Choose File to upload the document(s) from your machine that state the r€asons of
issuing notice.

s. Click PREVIEW and a system-generated draft notice of reminder gets dowlloaded into
your machineas displayed.

Haryana GsT Returns Scrudny Manual
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L Check the system-generated draft rcminder carefully to rule out any discrepancy.

Otfice of Deputy Excise & Taxation Commissioner (Sale Tax), Gurugram

Ea&.bvd€&

Fdtot}tr'docuffiEfrl
;J.;-.-"*.--'fu

10. Go back to the rcminder page. Click PROCEED button'

Haryana GST Returns Scrutiny Manual
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'll. Click ISSUE with DSC.

o'5tb.!r1 rJot../Rm.d.r/o.d6

a_olg1o18q000?K!

GSTIN

1AAIIPA1572E72E221r0/2o\a

Warnino
Dleibr 3i9n.t!.6 aiq qden?d by dr. pdi3idr of tnfom,h.n .<trdoqy ro, :-mo cir nr *a -r." ^!d. lheGfdK t! s . hse qdtn.iii.lr n! .red6.i. Rco.ds {s.d cn 2(p) of rt Adt, A,{niis dieirr derd.. m ,iy ddme,} hrn6 6 d<fred to b: :ruMtsr ro afirrne t ..d
fnE.n lemtue'or& on 5r.i it*rur6Ddeh.d (s.di.. 1 or 

'r 
ac). Frducur. tyrofhoienj, msk n! s

.Lei*rr.i5. runtshable diflnE u.cf rid (sr.rjo.56 o. &riE 
'&.d,ig,ou.d 

qi' 3i9n,!ur: cedirc .. p.ai br cena i ih.i 7d ,Gjl t
arrh€.tict. th:s ele.rro^. 4..rd
O:c'r: i.rrn Lr,ir r,:i: r -i ..-r:r,1. i

12. The Dashboard page is displayed with the following confirmation message. Click OK.
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13. The updated Case Detail page is displayed, with the table containing the record of the

reminder just issued and the Status updated to "Reminder No l Issued" Also' system would

send the intimation to thetaxpayer vla email and SMS, and make this reminder notice available

on the Taxpayer's dashboard.

Note:

You can issue only three reminders against a particular case

You can click the hyperlinks under Attachments column to view the documents'

6sf,tlotfl/i.Rpol,|'ld D.r. .l A@i6non/a* o6bon

o 
'rtlsh

. ::r!:;,:,tt ttt:t-:.,..-r.:,+ 1:",,:t:!.:.tnil)r"\'il/lr"!l'rrtFffili:;i.t$14tn!:it'iii"il/i'!l]fi;'d&5t'lltYli!&i '

To update adjoumment details for a taxpayer who has filed an application of extension offline'

performfollowing steps:

1. On the Case Detail page ofthat particular taxpayer, select the NOTICES tab if it is not

selected by default. This tab displays all the n olices (Notice/Retfiivler/Adiournment) issued

against the cabe created.

2. Click ADD NOTICE to open the drop-down list and select ADJOURNMENT

Haryana GST Retufns Scrutiny Manual
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3. The ADJOURNMENT page is displayed.

E
olk or Appr,€!on/u* ar.lon

4

chrun'. N'r,r..h4i

r"-*l@

4. Click the Gelerate Referetrce Number hyperlink. Reference Number field gets auto-populated.

5. Select the Due Date to reply using the calendar.

6. Click Choose File lo,upload the document(s) from your machine that state the reasons of
issuing notice. -

7. Click ISSUE bu(on.

Haryana GST Returns Scfutiny Manual
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C €4kn

t:t. o{ ApPlbti{/*! crdid

i6

F6-;. ialho 6,. .hcm

OFt! w!$ PF o. rec roo.t 6.nrt.rr.,!d

r'-*rE

8. A success message popup is displayed. Click CONTINIJE.

Succes6
You. information has been t€nt successfuliv

L The updated Case Detail page is displayed, with the table containing the record of the

adjoummentjust issued and the St.tN updated to "Pending for reply by taxpayer"' Also' system

would send the iffimailon to the taxpayer via email and SMS, and make this adjoumm€nt

notice available on the Taxpayer's dashboard.

Note: You can click the hyperlinks under Attachments column to view the documents'
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cre.rion

ffivqrrsPonry rd oli.o.A99l'dk/€'!...e.ti6r
n.pt r!.nrih.4 P.ndhe tor

E@

. 4w.,tleq.ti'i\4jtlrwQ;i,.r.:!;ttnSti;twrttili:.lit4i1n):*/t$x):31;]!Fnt:ji;1$ia.a::!11:i?d?&@{slag{

To vielyjeplies submifted by the taxpayer, perform following steps:

1. On the Case Detail page ofthat patticular taxpayer, select the REPLIES tab. This tab
displays allreplies filed by the Taxpayer.

2. Click the documents in the Attachments section to download and ascertain their contents.

Pcndh.,.rE.|vb,|.&bvd

To drop the proceedings, perfor1n following steps:
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1. On the Case Detail page ofthat particular taxpayer, select the ORDERS tab if it is not
selected by default.

2. Click ADD ORDER to oDen the droD-down list and select DROP PROCEEDING.

^oIlb6moo2ea

f"ril@l@

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.

Haryana GST Returns Scruliny Manual
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3. The DROP PROCEEDING page is displayed.

; /wd'uu

ig!!e$t&r f5 d. dso

P.ndine fo. rcrt br r.xr!y.r

Pqd|4'o'E,|y6'dtsF.
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V
:s.

6.

In the ActV Rules Proyisions field, enter the act

Click Choose File to upload the document(s) from
order.

Click PREVIEW and a system-generated druft
machine as displayed.

or rule prcvision-

your machine lhat slate the reasons ofissuing

order gets downloaded into your7

o.|.olA,P|ianon/o3..r..ton

]Eil

8. Check the system-generated

F;t@@

draft order carefully to rule out any discrepancy.
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Fo]m GsT ASMT-I2
[See rule 99(3)]

Date -

Date:Reference No.:

To
. GSTIN

Name
Address

Tax period -
ARN -

Order ofrcceptrnce of rcply agtinst the dotice issu€d {trdersection 61

This has reference to yot|r reply dated ---- in response to the notice issued vide rcference no'

------ dated --- . Your rcply has been found Io be satisfactory dnd no f$rther aclion is

required to be taken in the matter.

'..,...
Signature

Name
)esigttation

9. Go back to the notice page. Click PROCEED button'

F.Y. .
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tsp\t

p.ndhe for Ep,y t, bxr.vd

q

G!Lr!{F}. !. nJ. .h.'..
oFi" s4h PDF o. rPEc fo,tr* { oirT.rtoled

oft,'i6!d ! rie lnd 5 {B rd e.ch rit.'|.!'.d

10. Click ISSUE with DSC.

&!t&ad nd.tRsi.df/o.d.r

AO141014000044P 22/70!2O!A

GSTIN

7ApJlPAt'72E7 ZE

D!;r'lrtitrresaro q!.'.? b o:orrAd,z€oarj.fj6idtue!6.deth{ernlel'| s.mod.ddihf,.rnB ? etu^n roorrr is€d r:(pr d rr 1.u..+,'nq ner E d..mej lo b" :qu!r:t.nt 13 affrjq ri.ir
'?r 

t.tr renrture/mlrk Dr ro.h,itd.mr or/drtlsenr (s€djar s of F:dt r€lru !mirr.h,i*|y Tikie Ee rr atr/ dh..xfh! d qra!
der r. :d is€dio. 66 cl, &tdr. 'r .i.. ter.. be €d,F i6.! y^u s.i e.ub..t.*e this.leiic Ecord.

O'r:,ii Fotem Lr,,rq ts.r c .rr h-".e;e 6;'D

11. The Dashboard page displayed wilh the follor.ring confirmalion

59
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12. The updated Case Detail page is displayed, with the table

just issued and the Status updated to "Order for dropping

would send theintimation to the taxpayer via email and SMS,

the TaxpayeCs dashboard.

containing the record of the order

proceedings issued". Also, system

and make this order available on

y 3id nolc..r.cnc. duDb.r (RtN) o' ord.r Er{.nt. nunb.r hd b..

o'tdA''rhen/c$rce'lon
od.r tor {orri.q dF.dr4r

q

To upload documents, whibh have been used to communicate with taxpayeroffline, perform

followingsteps:,

1- On the Case Detail page ofthat particular taxpayer, select the REFERENCES tab if it is
not selected by default. This tab displays all communications sent against the case crcated.

2. Click ADD REtrERENCE to open the drop-down list and select COMIWUNICATIoN.
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\?'r

0 Erer$

P.ndino r.r r.rt bv t.xP!y.'
o.r.o,A,'ish{/6acrandi

D*..'4'p]i6ljon/c'*Cr.'!6i

3. The Communication page is displayed.

P.ndhE for EPlr !r b,o.vrr

r@

Select the Notice/Order/Reminder

Select the Type of Communication

Reference Number from the

from the drop-down list.

trore/od.'/e.nrnde RcrcEn..

.di_;-r'i,i I e6r..h-$

4.

5.

f--@

drop-down list.
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rype of com..runi€ation '

6. Seleat the Issue Date and Communication Date using the calendaf'

7. Click the Choose File bufton to upload any attachment

Note:

. File with PDF & JPEG format is only

. allowed.Maximum file size for upload

is 5MB.

. Maximum 4 other documents can be attached in the application'

a. Clickthe SUBMIT button.

I :PEctAt- r.lEssENG€R

P.ndt..ro'.G,|,byr!x'ry..

dan ./ord.r/a.6todcr R.f.icn<G

L The updated Case Detail page is displayed, with the

communication sent,

Note: You can click the hyperlinks under Attachments

table containing the record of the

column to view the documents.
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t t:1/
V

I enlrilh

P..dine ror Eet br birtr'

@

To upload additional documents or communication related to the case, perlorm following steps:

1. On the Case Detail page ofthat particular taxpayet select the R.EFERENCES labifiiis
not selected by default. This tab displays all communications sent against the case created.

2. Click AI)D RErERENCE to open the drop-down list and select REFERENCES OF CASE.

g Er?rish

@

3. Click the Choose File button to upload any attachment.

Note:

. File with PDF & JPEG format is only

. allowed.Maximum file size for upload
is 5MB.

. Maximum 4 other documents can be attached in the application.

4. Click the SUBMIT button.
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o.hoiA'Dk.bfi/.eo.4ioi
tddine fo. {rv !l bxp:y.r

@

5. The updated Case Detail page is displayed, with the table containing the record of the

reference ofcase.

Note: You can click the hyperlinks under Attachments column to view the documents.

AM/qs. rd

^D141014000044P

o.t.ol!,oli..ton/o3.c'snoi

I Eoqch

@

ln case, reply to notice given by the taxpayer is

proceedings uls 73174 for determination of tax

Special AudivEnforcenent uls 65/66167.

not satisfactory, you may recommend to initiate

or recommend to initiate action under Audit/

To add recommendation related

Haryana GST Returns Scrutiny Manual
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e
1. On the Case Detail page of that particular taxpayer, select the RECOMMEND tab if it is
not selected by default. This tab displays all recommendation added against the case crealeo.

2. Click RECOMMEND to open the drop-down list and selecr ADD RECOMMENDATION.

O€it'nb

Eq

2. The Add Recommendation page is displayed.

.5ibEd t?i'!i? d 41fr

: lg:ie.irErn'I e.hE.I

l-;l@

3. Select the Unit to Recommend from the drop-down list.
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t nit to R€<omrnend'

Adiudic.tron

Select the Recommending to Offrcer from the drop-down list'

Seleot the Section fiom the drop-down list.

Scction'

Sel€ct a secil'rn

6. Enter the comments or reasons to lecommend to some other unit.

7. Click Choose tr'ile to upload the document(s) from your machine that state the rcasons of
issuing r.atice.

s. Click PROCEED button.

5.

4irvc... td Gsni/ul|irr.d4Ery rd

c hc*

..ndino tor Erly by b4.F

@.

liod.Fx lFo ir. choxi

oH.xifrlm 4 rLr.s.nd 5 r8 f$ ea.h 6l. rl'v.d
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9. The updated Case Detail page is displayed, with the table containing the record ofthe
' recommendation just issued and the Status updated to "Recommendation for action,'. Once

it's recommended, then:

. Intemal Reference Number (ARN/Case id) will get generated

. The work item (ARN/Case id) will appear in pending list under ,,Determination of Tax"
undet Assessment & Adjudication module or will appear under work item list under Audit/
Special AudivEnforcement modules to initiate action

o Intemai status will be ,,Recommended for action u/s 73174" or ,.Recommended lbr audit
u/s 65" or ,,Recommended for special audit u/s 66" or ,,Recommended for enforcemenVsurvey
u/s 67"

. Status of RFN taxpayer will remain ,,Reply furnished, pending for order"

10. Scroll to the ight using the scroll bar to view more details.

k6d6..*i ror db^ !/' E

' t i,l,ltiA:.ti.i,l :.,r.i r.l;t't!4,rlr;;;ii,:i:.4,!s iN ! t; rt7ri\tt.!iliiiil:+i,ti:.t:.t!t;:,::N:!l,t; i,jtgi,it :t

11. The details are displayed.

aDl610raoo@{P
GsnNrurvr.mp..lrr. rd odt.of!@Licfu4.c'*':realjon

Rehffid.d for don u/r 73
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Forn CST AS]\{I - l0
lsee fl|e99(l)l

Referetrce No. Dare.

To-
GSTIN'

TaxtErid-rY -

Norice lor itrllnalhg dbcrepcDdca iB tlc rcd|r! lttDr sc tldy

This ; lo itrfodn th duing scndiny of th€ fetum for $€ ran priod retert!(l lo above. ahe

lollowihg discrepdncjes have b€€n noliced:

<< t€\t>>

You are h€reby disrr€d o explein d}r rcarons for lhp afofi:s[id dirctu:p8n ies by -----
- (date). lfno e\ItaMrton i$ teceNed by the lfor6aid drte. it willbe pEiuEai lhat you have

no$in8 lo say 
'n 

fie matrer and Foceed;n8sin iccord ror wi law mrv be inilia|€d s8ainst

louwilhout rnaking 3ry f|nttar referene to yoo in lhis r€8ad.

N$ne
DcsigDot;on
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Fo.tl CST ASMT - | I
I*. nnc 99ttl

Rqty ro tt! Mti(t i$!.n und.r r(tio.6l itrtin{rin! dir.rcp3n.i6 in tt. Erlrtr

Dai4 i{eny

lFcby solemnly afiifln fld d€.lare hat
ra inaomation lived lcr€iMbovc is rm lxl con€cr ro &. b€srafm! kDrvl*tge u.ll betief

nDd norhing h.s bc.n oEedd iltr.lmft

si$3luc of Aarhoriscd si$Flor)

Namc

D$isElion i Slal!5 --
Dslc -

GST ASMT-II

I-CSTIN

Z Nnmc

3 D.trils ofrhc mtic€ ncrercncc No. - Tmi;
.1. T&r ltriod

J R.ply ro fi. disEFnci.s

Sr No R.ply
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)

Form CST ASMT-'2
[See r le 99(3I

-Refetgnce 
No.:

To
GSTTN
Name
Address

Date:

Tax p€riod -
ARN - Date -

F.Y. -

Order of acceptaoc€ of rep$ agaiast the rctice issued under rection 51

This has reference lo your reply dated ---- in rcslonse to the notice hsued vide rcference no.

------ dared .- . Your reply has been found to be satistbctory and no further action is

regridl to.be taken .in the matter,

Sig.lature
Name

Designation

Haryana GST ReturnsScrutiny Manual
70



FORM GST DRC-OI A
(42
U

lroRir GsT frRc-orA
Iniinrtion or hi $..n{irdl !r lt ins Dryabk !nd.r s.tion !(srtqs}

ls.e Rrh rt2 (tA)l
Pan.\

.. N,ft..

srh: <nk Pr.\'e tng R.Iadne N..,.,,.,..,.-..,...- tatintntt.n.tIntr b "net.don !3(sYvdid /t(s) - r.t:.
ue$r rcili to lhe dlo{r pro*cd,n!-s ttrr[i!resnrd,nrlnolnrof

!!s'i.rcBdlen0lry Frrble by r.u ord€r k.tior r_l(i),7,r(5) wid r.t.r!,..{ b rhe sad
.e s o6ccnen'd by fie {Dde6isneri n remE orrhe !\.jl.bl' Inrbnihon. as 15 eils

GS',t1N.

R[Plr !' r|tr .o'Dntrri.aii0l

tL\ lnd qlurinsnon lrc rtr.clEd

dlrs€d Io l}Ay tftc ldrdlrt ol'r.x rs
nlon$Mrh rb..dour.ol.tOl:c!rn!dcdsi iltluIt
Cese \olrcc *dlb. ris!!'d lrder s.criod 7l{l i
Yo, lre her.br- ndnied ro ps),rbe aoolnrothr !.ascer1.ined sbd\e
the ldounr olapdi..ble rntereer lnd pen.lqr o.d.rs.ctron u{r) t\
lnilins snich S6ow Cau* Norice $ilib. ranEd undersccrion j'.1{t)

nr q.. loi sish 
'6 

nle r! \r.mFc'rn. i!J'r.r rfiL rLro\r J,
tdna ont lR titmish..l hv

slt,': (n\" Pr....ti"r R.f.rca
tc\"b. h' ridt)irit_r iati'tntun n,.t ' s..ri!r' 7_.(iri7rt3) - r.&

I'1.$. r.r'.{ ro lnrn,rnon lD .. . iD 16lrrr olt ise tD
\hrihlh.liib'l'\.atn\ilajnbl!.asri..nr'Dsnrni.r:eciionrjl5)r'ir11l!!is

A drirrrbsrlbnn lhd Esn'd h$il,N

rorntr) .nr b.fo'r i$u orshoh (-,u$i\ioii.r

Dnre:

Itiilainrn

) UpLtun,4.ta.httual

's '16ct\r,_qed 
pMrdlr tri tha er!.nr 6l'Rs.

dr.l thdsrbrtr!.,drs't$rdnr! r.[r.i,rng

Haryana GST Returns Scrutiny Manual
11



;.:.,

I Ft RM GST D&C - Or

lsat tuL too(2) & ,r2lUG)l

_ -_____-,:: Nme
14'dia.$

Td Pdiod -"--"---- F.Y. -------

Sari6 / $b-$crid udd rvhi(fi SCN 'i b.in8 is.d -

SCN R.f.r6e No. --- D* --

Stohtr.t oa Shd C.u N.il.G
(r) An.f IeB 6f th! .6 l

(c)-l k E.d 6{r!r d6 i

FrOS

)T

2 3 6 7 t2

t

' Nrd

, iddr€s

t. oiry +pli.. . n.ldr my 1,. tnFd !p.

2 collnn !s'* 2, r, 4 dr! 5 dt tbe xl$v€ T;blc i . tu r.t€, lltrhrvcr f.l hN ,.riod ,r.

I Pll* oI Srltply (Pos, drlnrE $dl h. i&t!r.d oflty rr dr dcm.ml rs crcalsl b&r
rh4 rcsr]1'.r.l!
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I 9.?

FORM 6SI DIIC 42
tsee tute la20@l

To

Dflrc:

GS]INND
Namc

sc\r Rei No_ ----
Slarefia Ref No- .-.-

Ilate -
Dac -

Section /sutssedion undcr which rliatemefl ir beinS issued -
St|hhrd ofSrrlencnt

(s) Brief focis oI rhe cas€

{h) Grounds

{c) Ta,( .nd othe! 
'll'es

l 5 1
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FORtrt GSI DiC- 01

lx4..L. rtr@tt t!1111
rlttr.ddr |. rrtdn. r& vddtt lt .. !.!t 4|irn ||. ,r.i.rc sG. {sclY)

3.R.eB. iir! ' <.1dtho{:'

t h$$ dNb ,ntu r{ *.1* .la rh! dfdfl*d do t6idbo$ a M sd {.{.i to rrE

lj otn.] k|oddic !nb[.a.r, idtts ndia! o@ld rNm
t$!@'r^dho'ad siltrsr'r
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O.! l! of ll.y'Mr o.d€ inilndina iM'6,,nd !6*!. it ttF linle
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e
F'ORM GST DRC-04

f0[ csr DRc - 0{

{keule ltlQll
Rehrc&! No:

To

Ddc:

GSTIr..{D
_**_.- Nmr

Aildcs

Tar P.dod ,--..-*
ARI'I -

f.Y
Dntc -

Artr{$ldgc|latrt of rcqthic. of prln.It rudr rol0rh.ilt

thr pynot mlk by yur vidt applicotior afarcd to rbve is hmby arltno*ledged
lolh{lclt0f drarm{Dtlsidandforlhenason,td6elrin.

Sbmu|(
l'; nt
De'ignation
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roRit csf Drc-05
{Se Nle t1llrl

&deltlca No:

To

hrc

- cglfi,lD
--'---*- NrdE

Add!s

Tar lenod --*.--
SCN.
AM.

F.Y.----
DstG -

Drtc.

lrtiDth! ot c0nlhriol of pr$erdbEr

fhb bls ltft|ll|€c 10 tll. sltow c.uc. mtic. rcfettd t0 abow As Fu hrv. t,id t!'
amudofl.I old odFrfier mentiolEdh thi mdcedonguiftipplicrbk;tisi$ dFnalty

in xccr&xt witlr 6c yovirions of section -- . rh prwciingr ililirnd ridp th srd rptic

ara hffrby (nsldcd.

Sig!!u!!
Nme

DeiiSn Eo

Haryana GST Returns Scrutiny Manual



\cA
t-

I.,/.n.
,f,

tofrt cs,} o*c - aa

l.plI |' rb. Sl.r C.!!. \ori.r

,.'

I osTtN

-r. Urrrh o, Srho* C*u.

J.Rl?tJ

{< Lilr o'dcunrdr >.

7. Odiol for pmdsl b..rr|*

U
D

I la.bt d.mly !ff'm hj 4!.1& &.! dt {&dio. rres! t$.ir .trt $ r& rnrt .dFi! r. d*
!d orhy t'utodtr rld b.$.a dd ,odrng ts kr (*qd rrdr^m

sit tc 'f /\ctli!rr.d $tn l.ry

D4r8tuld i Sr'!G .-.
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ro&M G{r Dnc - tt
$|'nrt-v of lh. onht

(!) OtdqN {b}l)idcrdac

:.ls:u.6 ittoltdl -{ &\rPt}&n>:
chl6ifuior trrltiott. |! 

' 
oJlu" rqpurbtt sf

r!!1l4'. 6!'.55 nC cliinrd c'c!!t nfud 
'ek*rd'

PI.e ot'lTly oih'E ii'tc1$)
I DqttPtMot 8eJ. *^L!5 '

FORM GST DRC-07
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